B.Voce (Management & Seeretarial Practices)

Session 2022-2023

CLUB SOCIETY/DEPARTMENT ACTIVITIES

'S.No.|  Date Department Title of Event Resource person | Number of
participant
1. | 08-08-2022 | B.Voc (Management | Logo Making Dr. Sabina Batra (In- 25
& Secretarial Charge, Department
Practices) of MSP) and Dr.
Madhumeet (Head
PG Department of
English)
2. |13-08-2022 | B.Voc (Management | Independence NCC Cadets 37
& Secretarial Day Celebration
Practices)
3. | 12-11-2022 | B.Voc (Management | Sector Skill Exam - 15
& Secretarial of Certificate
Practices) Course of DDEQ
4. 19-11-2022 | B.Voc (Management | Parents Teachers & 46
& Secretarial Meet
Practices)
5. 25-03-2023 B.Voc (Management | Power Point Ms. Arti Thakur 12
& Secretarial Presentation (Assistant Professor
Practices) Making in Department of
Competition Animation) and Ms.
Chetna (Assistant
Professor in
Department of Retail
Management)
6. |08-04-2023 | B.Voc (Management | Parents Teachers - 41
& Secretarial Meet
Practices)
7. | 12-04-2023 | B.Voc (Management | Empathy Corner - 41
to 13-04- & Secretarial
2023 Practices)
8. | 1-02-2023 to | B.Voc (Management | Bank Training at - 12
31-03-2023 | & Secretarial Punjab National
Practices) Bank, Jalandhar
9. 101-02-2023 | B.Voc (Management | On Campus - 18
to 26-04- & Secretarial Training a KMV
2023 Practices)
10. | 1-02-2023 to | B.Voc (Management Major Project - 11
29-04-2023 | & Secretarial Training at Secret
Practices) Vision




The Principal

Kanya Maha Vidyalaya

Jalandhar

Subject : Permission to organise Logo making Competition
Respected Madam

With due respect, this is to bring to your kind notice that B.Voc
(Management & Secretarial Practices) wishes to organise Logo making Competition for the
students of Management & Secretarial Practices Semester [ on 8™ August, 2022 at MSP Lab
IT Block..

Kindly allow us to do the same and oblige.
Thanking You

Yours Sincerely

"

Ms. Dimple

Assistant Professor B.Voc ( Management & Secretarial Practices )

Date: 5™ August, 2022



Report on
Logo Making Competition

August 8", 2022

Kanya Maha Vidyalaya, Jalandhar has been ccaselessly endeavouring to impart quality based
oducation to its students. Kaushal Kendra running under the flagship of Kanya Maha

Vidyalaya always takes initiatives for growth and development of students.

In keeping with the tradition, under the able guidance of our dynamic Principal
Prof (Dr.) Atima Sharma Dwivedi, B.Voc Management and Secretarial Practices organized
Logo Making Competition on August 8,2022. Dr. Sabina Batra (In-Charge, Department of
MSP) and  Dr. Madhumeet (Head PG Department of English) were the judges for this
competition. Students of B.Voc (Management & Secretarial Practices) Sem-I participated in
the Logo Making Competition. The logos were judged on different grounds such as
relevance, description, appeal, uniqueness and effectiveness. Students came up with different

and unique ideas. The following students were declared as winners of this competition:
First Prize:  Aarti (B.Voc MSP Sem-I) and

Second Prize: Amanjot Kaur (B.Voc MSP Sem-I) and

Third Prize: Rajvir Kaur (B.Voc MSP Sem-I) and




ATTENDANCE SHEET OF STUDENTS

FOR LOGO MAKING COMPETITION

DATE : August 08, 2022

B.VOC (MANAGEMENT & SECRETARIAL PRACTICES )

| SR.NO ROLL NO. NAME OF THE STUDENT ATTENDANCE
1 226701 HIMANI Phroms
2 226702 AARTI Ao
3 226703 RAJVIR KAUR R 090 Fosih
4 226705 NAVPREET KAUR JVQWMM
5 226707 AMANIJOT SAINI MMM izt
6 226708 SIMRAN KAUR SAHOTA i /e
7 226709 MANDEEP KAUR Mandes
8 226710 KULJIT KAUR ( -+
9 226711 TARANJOT KAUR T
10 |226712 JASMEEN KAUR 2yt
11 226714 PRIYANKA SHARDA Ve ouko
12 [226715 JASNEET KAUR v
13 |226716 GURLEEN KAUR Oty Biins et
14 |226717 SIMRAN KAUR ,: & Pt
15 | 226718 ASHU Ad b
16 | 226719 SNEHA RANI W
17 | 226720 MUSKAAN RAO e L
18 |226722 RAMANJIT KAUR RAMIATIT
19 |226723 JAIPREET KAUR Sipuo Lt
20 [ 226724 NITIKA AN S
21 226725 HARPREET KAUR MQ;.,/, e t) graoe
22 226726 PRABHJOT KAUR Vs g jor
23 | 226727 KOMALPREET KAUR K psiiid
24 |226728 MANREET KAUR Masogiss:
25 | 226729 JASREEN KAUR Joveen

e



KANYAMAHAVIDYALAYA ,JALANDHAR
B.VOC MANAGEMENT & SECRETARIAL PRACTICES

Topic: lejs M“ﬂ (P biHon

Name of the student: Mﬁor Kejuoh.

Class and section: Bvot msh)  Sem

Date: 8%8 272

Kindly answer the following questions correctly by putting a tick mark in the

right column.

Extremely | Satisfied | Average | Unsatisfied | Extremely
| Satisfied Dissatisfied
1.Understanding of
the topic -
2.Usefulness of the _
Session
3.Subject L
knowledge of the =
resource person
4.Interactivesness .
during the Session ~

5.Any Suggestions

NO




KANYAMAHAVIDYALAYA ,JALANDHAR
B.VOC MANAGEMENT & SECRETARIAL PRACTICES

Date: ¢t @7 ik, 2oy
"t . / c? '
Topic: Lt?JO M ek 7 C(DM/Tdﬂ-l-rOL/)
Name of the student: @u N ek
Class and section: & voc dum Tt

Kindly answer the following questions correctly by putting a tick mark in the
right column. :

Extremely | Satisfied | Average | Unsatisfied Extremely
Satisfied

_ _ Dissatisfied
1.Understanding of

the topic v
2.Usefulness of the
Session

3.Subject

v

knowledge of the e ﬂ
/_
N

resource person
4.Interactivesness
__during the Session
5.Any Suggestions
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KAN YAMAHAVIDYALAYA JALANDHAR
B.VOC MANAGEMENT & SECRETARIAL PRACTICES

‘ TOpiC: JJ?E]O M 16 MFQ?"?’«L! Ov\
- Name of the student: N4 kq
Class and section: [2«Vo( C[/M §r‘°) Semn - 3

Kindly answer the followin

right column.

Date;: 238

'22__

g questions correctly by putting a tick mark in the

Extremely | Satisfied Average | Unsatisfied Extremely |
Satisfied Dissatisfied
1.Understanding of "
__the topic
2.Usefulness of the
__Session A
3.Subject
knowledge of the L
- __resource person
4.Interactivesness w
__during the Session
5.Any Suggestions No—

b




KAN\’AMAI~1AVIDYALAYA JALANDHAR
B.VOC MANAGEMENT & SECRETARIAL PRACTICES

Topic: ;.LC’&'-" (}’\OC\J_/J“’:[ CLWFJ chib'ony
Name of the student: Q ox] |

Class and section:

Kindly answer the followin

right column.

b VoC

e ALANL

wlean bt

g questions correctly by putting a tick mark in the

Date: & Dfu(/ﬁ, oAy

Extremely | Satisfied Average | Unsatisfied | Extremely
| Satisfied Dissatisfied
1.Understanding of
the topic \/
2.Usefulness of the J
Session
3.Subject
knowledge of the v
resource person
4.Interactivesness V'
during the Session
5.Any Suggestions
e

b ef




KANYAMAHAVIDYALAYA JALANDHAR

B.VOC MANAGEMENT & SECRETARIAL PRACTICES

Topic: Q\@Z@ Makxv@ U""\"{’J‘fﬁ i
Name of'the student: Nov Pt Kaoawdu
Class and section: %-\IDL- (M) Sewmauntrerc- 4

Kindly answer the followin

right column.

Date: 08 "ﬂ“zj nd7 -22

g questions correctly by putting a tick mark in the

Extremely | Satisfied Average | Unsatisfied Extremely
Satisfied Dissatisfied
| 1.Understanding of ;

the topic v

2.Usefulness of the )

Session e

3.Subject

knowledge of the poBE

resource person

4 Interactivesness

during the Session v

5.Any Suggestions

¥-EREE NO




The Principal
Kanya Maha Vidyalaya

Jalandhar

Subjeet : Permission to organise Independence day celebration

Respected Madam

With due respect, this is to bring to your kind notice that B.Voc
(Management & Sceretarial Practices) wishes to organise Independence day celebration for

the students of Management & Secretarial Practices on 13" August, 2022 at MSP Lab IT
Block..

Kindly allow us to do the same and oblige.

Thanking You
Yours Sincerely

Ms. Dimple

Assistant Professor B.Voc ( Management & Secretarial Practices )

Date: 12" August, 2022

%C_/ __



Report on
Independence Day Celebration

August 13", 2022

Kanya Maha Vidyalaya - The Heritage and Autonomous Institution, Jalandhar
has always been making efforts for the holistic development of its students and
also plays an important role to the country as well. In keeping with this
tradition, the Department of B.Voc (Management and Secretarial Practices)

organized a celebration on the occasion of Independence Day on 13th August,
2022.

Independence Day was celebrated with great enthusiasm by the students of
Management and Secretarial Practices along with NCC cadets. The students
cleaned their classrooms and decorated them with tricoloured balloons and
ribbons. Pictures of our great leaders and freedom fighters were displayed on
the smart board.

Later, students presented patriotic songs and poems. Departmental teachers Ms.
Dimple and Ms. Manpreet Kaur appreciated the enthusiasm of the students. At
the end, sweets were distributed to them with great pleasure.




B.VOC (MANAGEMENT & SECRETARIAL PRACTICES)

ATTENDANCE SHEET OF STUDENTS

FOR INDEPENDENCE DAY CELEBRATION

DATE: AUGUST 13, 2022

SR.NO ROLL NO. NAME OF THE STUDENT ATTENDANCE
1 226701 HIMANI Hlonopad —
2 226702 AARTI Ak
3 226703 RAJVIR KAUR fpgﬂw@{ st
4 226705 NAVPREET KAUR
5 226707 AMANJOT SAINI
6 226708 SIMRAN KAUR SAHOTA g ﬁ:i
7 226709 MANDEEP KAUR Mo MQW
8 226710 KULJIT KAUR K ol i ,5 ,
9 226711 TARANJOT KAUR g
10 |226712 JASMEEN KAUR %
11 226714 PRIYANKA SHARDA Priipnail a
12 226715 JASNEET KAUR A b Lot
13 |226716 GURLEEN KAUR A
14 226717 SIMRAN KAUR ot Keah i
15 226718 ASHU Arhww
16 |226719 SNEHA RANI " Nndin
17 | 226720 MUSKAAN RAO FRTT
18 [226722 RAMANJIT KAUR .
19  [226723 JAIPREET KAUR Ricet
20 [226724 NITIKA GO EA
21 226725 HARPREET KAUR N
22 [226726 PRABHJOT KAUR s
23 [226727 KOMALPREET KAUR Eoned
24 226728 MANREET KAUR (NSt
25 226729 JASREEN KAUR gs3eme




B.VOC (MANAGEMENT & SECRETARIAL PRACTICES)

ATTENDANCE SHEET OF STUDENTS

FOR INDEPENDENCE DAY CELEBRATION

DATE: AUGUST 13, 2022

SRNO. | ROLL NO. | NAME OF THE STUDENT |  ATTENDANCE
1 226801 SAIRA @/u/‘.rf/\ ’
2 226802 REEYA KHAWAS “ Reeyn
3 226803 GURPREET KAUR /{U hyk-
4 226804 KOMALPREET KAUR oAy —
5 226805 PRABHJOT KAUR O g b
6 226806 MONIKA RANI (ML ik s
7 226807 NANDINI SHARMA D D) 2 T
8 226808 KRITIKA KALIA (X nds-.
9 226809 KAJAL @ ont
10 226810 PARDEEP KAUR Rapdr=l
11 226811 PALAK SHARMA Pkt
12 226812 MANMEET KAUR L aat—"
-

-

Dl




Report On
Sector Skill Exam by NASSCOM

Department of B.Voec (Management & Secretarial Practices)

On 12th November, 2022, The Department of B.Voc (Management &
Secretarial Practices) organised Sector Skill Exam for the Certificate course of
Domestic Data Entry Operator, which was taken by an official from
NASSCOM. The students of the course performed very well and cleared their
exam with a good percentage. In total , 12 students have appeared for the exam
and 10 students got Gold Certificates and 2 students got Silver Certificates.




Pagecount:1

N5DC ATTENDANCESHEET

TrainingProviderName:Kanya Maha Vidyalaya

SHLUL.

Dalch 1D: UNIVTPAD2Z72 Centre ID:

Job Role/QP : DDEO Sector: s City: Jalandhar ~ Stale: Punjab Date: 11-11-2022
S.No. Candidate Name ~ Unlgueid! | Gender |i .\ 'TheoryAmeatiD * 1| ¢ Practical Ameat ID
1 Diksha Saini AM_IT_2026494 F | 395371774(9148) | N/a
2 Divyalalota AM_IT 2026495 F | 395371774794038 | N/a
3 Guntash Kaur AM_IT_2026492 F | 395371774515Y12 N/a
4 Jasmeet Kaur AM_IT_2026501 F | 395371774565016 | N/a
5 Khushi Jain AM_IT_2026502 F | 395371774510/30 | N/a
6 MuskanMiglani AM_IT_2026493 F | 3953717747901 2.2 | N/a
7 Neha Kumari AM_IT_2026496 F | 395371774590<2.06 | N/a
8 Parneet Kaur AM_IT_2026498 F | 3953717741021490| N/a
) Prabhdeep Kaur AM_IT_2026500 F | 395371774 Alepetl)/a
10 Richa AM_IT_2026505 F | 395371774539711 | N/a
11 Ritika AM_IT_2026504 F | 395371774 118908 | N/a
12 Szhajpreet Kaur AM_IT_2026497 F | 395371774 gq/632 | N/a
13 Samiksha AM_IT_2026459 £ | 395371774 097179 | N/a
14 Sandeep Kaur AM_IT_2026503 F | 39537177430600K [ N/a
15 Simranpreet Kaur AM_IT_2026506 F | 3953717745617 | N/a

1

r——=

Director

DDU KAUSHAL KENDRA
Kanya Maha Vidyalaya
Jalandhar, Punjab

.
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I Name of the -S_EE_O_FE‘_

lob Role:
Date of Assessment:
L= D7 Assessmien

| Name of the Candidate:
Batch ID:

-Name of the Training Partner: S
| Lgc_a_ti_u_n 1 <city/state>;

—————

=

Jalandhar
It/Ites
Ddeo

g

Kanya Maha Vidyalaya

Candidate Feedback Form
==—=tale reedback Form

SHL.

5&&4&“—@4\ Tt
UNIVTPAD27

12-11-2022 |
| Language of the Assessment: English |
| Scale Parameters ]
i Quality of Trainin Infrastructure Counseling and Overall Training
| Material Provided to present at  thg Mentoring Effectiveness (in
: the Candidates (in Training  Centerfupport (in terms [ terms of knowledge
terms  of Relevance|{in terms of No{ of relevance, | gained, up skilling,
Depth, Coverage, of classrooms, Usability, etc.) Etc)

| Etc.) State of

| Laboratories,

I Etc.)

| 1 —Very Good = [ - e

| 2—Goed

| 3 —Average

| 4 -Poor

| 5 =Very Poor

'[Anv specific remark on

training provided No

| ]

Any specific remark cn No

gssessment process

S {hou
Candidate Signature:- glfﬂf‘ﬂﬂw}—“&, h’l {

Trzining partner stamp

=
L N L | 1
(WINLW) \

Kanyo et vic

yalaya

Jalandhar, Punjab

bl




SHL.

Candidate Feedback Form
[ Name of the Candidate: [ARNCET KAUR
| Batch 1D: UNIVTPA0272
Name of the Training Partner: Kanya Maha Vidyalaya
Location <city/state>; Jalandhar
Name of the Sector: 1t/Ites S
Job Role: ) Ddeo
Date of Assessment: 12-11-2022
Languape of the Assessment: English
Scale Parameters
Quality of Training Infrastructure Counseling and Overall Training
Material Providedto |present at  thg Mentoring Effectiveness (in
the Candidates (in Training  CenterSupport (in terms | terms of knowledge
terms  of Relevance, (in terms of NoJof relevance, | gained, up skilling,
Depth, Coverage, of classrooms, Usability, etc.) Etc.)
Etc.) State of
I Laboratories,
Etc.)
1-Very Good
| 2—Good o
| 3—Average v ¥4 ¥
| 4 —Poor
| 5—Very Pooi
Any specific remark on
training provided No
Any specific  remark on No
gssessment process

Roswerkasd ( g 2 ,

Candidate Signature:- .
Director
DDU KAUSHAL KENDRA
Kanya hMaha Vidyalaya
Jalandhar, Punjab

Training partner stamp L




Candidate Feedback Form

SHL.

| Name of the Candidate: Tlosmeel Koy

| Batch 1D: UNIVTPA0272 |

| Name of the Training Partner: Kanya Maha Vidyalaya

| Location <city/: state>: Jalandhar

| Name of the Scctor: It/ites

! Jeb Rele: Ddeo

| Date of Assessment: 12-11-2022

| Language of the Assessment: English

| Scale Parameters

[ Quality of Training Infrastructure Counseling and QOverall Training

1 Material Provided to |present at  thg Mentoring Effectiveness (in

\ the Candidates {in Training  CenterSupport (in terms | termsof knowledge
terms  of Relevance|(in terms of Nojof relevance, | gained, up skilling,

l Depth, Coverage, of classrooms, Usability, etc.) Etc.)

. Etc.) State of

; Laboratories,

! Etc.)

| 1-Very Goed

| 2-Goocd

| 3—Average - o A v

| £=Poor

| 5—Very Pool

|
| Any specific remark on
training provided

No

i
|
|
|
i

Any =pecific remark on
ascessmenl process

No

Candidate Signature:—J&b\MEC\' kOu.UL

Tralning partner stamp

@

Director

DDU KAUSHAL KENDRA
Kanya Mizha Vidyalaya
Jalandnar, Punjab
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| Name of the Candidate:

Candidate Feedback Form

Sk

Sobajplal  Fauwl
Batch ID: UNIVTPAG272
| Name of the Training Partner: Kanya Maha Vidyalaya .
:_}gt_a_lign_\‘-_qi\'fstate':: | Talandhar NS
[ Name ofthe_S_cEEr-: e | t/htes
!J_Oh Role: Ddeo
| Date of Assessment: 12-11-2022
| Language of the Assessment: English
Scale Parameters
Quzlity  of Training Infrastructure Counseling and | Overall Training
Material Provided to |present at  the Mentoring Effectiveness (in
the Candidates (in Training  CenterSupport (in terms | terms of knowledge
terms  of Relevance,|(in terms of Nolof relevance, | gained, up skilling,
Depth, Coverage, of classrooms, Usability, etc.) Etc.)
£te.) State of
Laboratories,
Etc) -
1 -Very Goed v
2 - Good v
| 3-Averape [ (e
4 -Poor
5-VeryPoo!
Any specific remark en
training provided No
Any specific remark on No
assessment process

fqugzw pash. —~

idate Signature:-

Training partner stamp

.

Director

DDU KAUSHAL KENDRA
Kanya Maha Vidyalaya
Jalandhar, Punjab

>k




Candidate Feedback Form

F\iame of the Candidate: 0ik<ta Sacns _j
Batch ID: UNIVTPAQ272
| Name of the Training Partner: | Kanya Maha Vidyalaya T
Location <city/state>: Jalandhar m e
| Name of the Sector: Ittes
[ Job Role: Ddeo
Date of Assessment: 12-11-2022
Language of the Assessment: English
| Scale Parameters
Quality  of Training Infrastructure Counseling and Overall Training
Material Providedto |present at  the Mentoring Effectiveness (in
the Candidates (in Training  CentefSupport (in terms | terms of knowledge
terms  of Relevance| (in terms of No]of relevance, | gained, up  skilling,
Depth, Coverage, of classrooms, Usability, etc.) Etc.)
Erc.) State of
Laboratories,
Etc.)
1 -Very Goed
2 -Goed e [
3 - Average w N
4 - Poor
5 —Very Poo!
Any specific  remark on
training provided No
Any specific remark on No
gssessment process
gl Saind
Canﬁfm; Sigﬁ'ﬁ;—r';:’ (E) =
. Q/ B o
Director
DDU KAUSHAL KENDRA

Kanya Maha Vidyalaya
Jalandhar, Punjab. g

Training partner stamp
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| N/ NASSCOM

i
CERTIFICATE
il This is to cerlify that
Ms. Malika D/Q Desra]
has successfully cleared the assessment for the role of
CRM Domestic Non-Voice (QP No. -SSC/Q2211)

conforming to National Skill Qualifications Framework Level 4

Date of wauance: FD01E023
Valid wilh rolatence
Goid»=£ 5 Silver>59 5 & <63 § Bronze=10.5 & <53.5

CERTIFICATE

This is to certify that

Ms. Rajveer Kaur D/O Kamaljit Singh
has successfully cleared the assessment for the role of
CRM Domestic Non-Voice (QP No. -SSC/Q2211)

conforming to National Skill Qualifications Framework Level 4

g
B o
Oate of lssuance : 2040172023

Valld win relorence
Gold>=t 8 Silversas9.5 & <295 Brorze>42 54 <595

\



: (:"}l IT - ITeS S5C

| N7 NAsscom

=

CERTIFICATE

This is to cerlify that
Ms. Alisha D/O Ram Sunder
has successfully cleared the assessment for the role of
CRM Domestic Non-Voice (QP No. -SSC/Q2211)

conforming to National Skill Qualifications Framework Level 4

L=

n Ramanujan £
Valid wih relerence (Chairpison, T-TeS Secior Skil Couneil | )
L 5 535 & <695 HASSCOM %

CERTIFICATE

This is to certify that
Ms. Taranjot Kaur D/O Hamek Singh
has successfully cleared the assessment for the role of
CRM Domestic Non-Voice (QP No. -SSC/Q2211)

conforming to National Skill Qualifications Framework Level 4

L=

Date of lssusnce: 2001/2023 . A Ramanujan 3
Valld wath releience (Chau s i, [T-1TwS Sector Skt Counal | | £
Gald=09.5 Siivers=59,5 & <09.3 Bronze49.3 & <393 RASSEON |




CERTIFICATE
This is to certify that
Ms. Isha D/O Raman Kumar

has successfully cleared the assessment for the role of

CRM Domestic Non-Voice (QP No. -SSC/Q2211)
conforming to National Skill Qualifications Framework Level 4

Walld with referencd
Gold>=t9 5 Siver==50.5 & <€9.5 Bronze>40 5 4 <59.5

€"D IT - ITeS 5SC

NASSCOM

A
CERTIFICATE

This is to certify that
Ms. Harsimranjeet Kaur D/O Jatinder kumar
has successfully cleared the assessment for the role of
CRM Domestic Non-Voice (QP No. -SSC/Q2211)

conforming to National Skill Qualifications Framework Level 4

L=

Date of Issuanca: 200172023 nan Ramanujan I
Valid waih relorence [Charpdieon, [T-TeS Secior Sl Cound! i
Galds=t§ 5 Siivar==59.5 & <69.5 Bronze>dd S L <505 MASSCOM) 1B
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\Ji NASSCOM SILVER

CERTIFICATE

This is o certify that
Ms. Saira D/O Micheal

has successfully cleared the assessment for the role of

CRM Domestic Non-Voice (QP No. -SSC/Q221 1)

S e T TR AT VTR IR o, S e T,

'.'; 1

| conforming to National Skill Qualifications Framework Level 4

|

e e |
(]| Coldm=69.8 Silvers=3s § £ <695 Bromze>43 5 & <535 NASSCOM)

CERTIFICATE

This is to certify that
Ms. Jasmeet Kaur D/O Harparkash Singh
has successfully cleared the assessment for the role of

Domestic Data Entry Operator (QP No. -S8C/Q2212)

conforming to National Skill Qualifications Framework Level 4

A ;*._. ﬂL/!‘; 3
Bk - I8
: |
Dats of issuance: 20017202 (Chas pefson, ﬂ-ﬂ'-.! M;I:I.IIM |
FASSCO N

Valid with refesnce
Colds=69 3 Bilvar>=595 & <69 8 Bronresd98 & <59 §




IT - ITeS SSC
NASSCOM

CERTIFICATE

This is to cerlify that
Ms. Priyanka D/O Suresh Kumar
has successfully cleared the assessment for the role of

CRM Domestic Non-Voice (QP No. -SSC/Q221 1)

conforming to Nalional Skill Qualifications Framework Level 4

ol

Dale of Issuance: 2001/2023
Valid wity raforence

Gold=£9 5§ Sitvar>=39 5 & <695 Bronze>43 5 & <59 §

NASSCOM

CERTIFICATE

This is to certify that
Ms. Khushpreet Kaur D/O Daljit singh
has successfully cleared the assessment for the role of
CRM Domestic Non-Voice (QP No. -SSC/Q221 1)

conforming to National Skill Qualifications Framework Level 4

& 1 Th
Date of issusnce: 200172021
Valid mar reteronce
Goldretd § Bivar-=508 & <€9 8 Dvorue>d8 8 4 =508




&) IT - ITeS$ $5C

o/ NASSCOM

CERTIFICATE

This is to cerlify that
Ms. Komal D/O Parvean Kumar
has successfully cleared the assessment for the role of
CRM Domestic Non-Voice (QP No. -SSC/Q2211)

conforming to National Skill Qualifications Framework Level 4

L=

hnan Ramanu,

NASSCOM

@ IT - ITeS SSC
N

CERTIFICATE

This is to certify that
Ms. Kajal D/O Vijay Singh
has successfully cleared the assessment for the role of
CRM Domestic Non-Voice (QP No. -SSC/Q2211)
conforming to National Skill Qualifications Framework Level 4

L=

Dote of lssuanca: 2001/2023

man Ramanujan 1
Valld with relersnce (Chak peison, [T-MeS Secor Skl Council }
NASSCOM)

Gold>=68 5 Bilvar>«33 5 & <65.5 Brorge>dy 5 & <595

T e T e ey s

jan §
on, [T-TeS Seclor Siill Counall |+
HASSOOM




IT - ITeS SSC
NASSCOM

CERTIFICATE

This is to certify that
Ms. Komalprest Kaur D/O Gurmeet Singh
has successfully cleared the assessment for the role of
CRM Domestic Non-Voice (QP No. -SSC/Q221 1)

conforming to National Skill Qualifications Framework Level 4

Ehahy
Date of lesusnce: 2000112023
Valid wn relorence
Cald>=63.5 Sitver>=59.5 & <65.5 Brorea49.5 <50.5

é“", IT - ITeS §5C
| N/  NAsSsCOmM

CERTIFICATE

This is to certify that
Ms. Khushi Jain D/O Mahendra Kumar Jain
has successfully cleared the assessment for the role of
Domestic Data Entry Operator (QP No. -58C/Q2212)

conforming to National Skill Qualifications Framework Level 4

1§
|

| Dets of Insuance: 20001/2021 ) Jd ;
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CERTIFICATE

This Is to corlify that
Ms. Rupanjot aur D/O Sukhjindor Singh
has successfully cleared the assessment for the role of
CRM Domestic Non-Voice (QP No. -SSC/Q2211)

conforming to National Skill Qualifications Framework Level 4
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CERTIFICATE

This is to certify that
Ms. Palak Sharma D/O Raj Sharma
has successfully cleared the assessment for the role of
CRM Domestic Non-Voice (QP No. -SSC/Q2211)

conforming to Nalional Skill Qualifications Framework Level 4
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CERTIFICATE

This is o cerlify that
M. Richa D/O Mr. Harish Kumar

has successlully cleared the assessmenl for the role of

Domeslic Data Entry Operalor (QP No. -8SC/Q221 2)
conforming to National Skill Qualifications Framework Level 4
Easecs
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CERTIFICATE

This Is to certify that
Ms. Shivjit Kaur D/O virbhadar singh
has successfully cleared the assessment for the role of
CRM Domestic Non-Voice (QP No, -88C/Q2211)
conforming fo National Skill Qualifications Framework Level 4

Date of lasuanca: 200172027 o Maemani jan
Vo nt ruter MTe%
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CERTIFICATE

This is to certify that

Ms. Samiksha D/O Surinder Kumar Bhalla
has successfully cleared the assessment for the role of
Domestic Data Entry Operator (QP No. -SSC/Q221 2)

conforming to National Skill Qualifications Framework Level 4

Peiyic
Date of Issuanca: 20/01/3023

Valid weh relerence
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CERTIFICATE

This is to certify that
Ms. Muskan Jaswal D/O Kamal Jaswal
has successfully cleared the assessment for the role of
CRM Domestic Non-Voice (QP No. -SSC/Q2211)

conforming to National Skill Qualifications Framework Level 4

Dats of lssuancs : 20/01/2023
Vald with refeienca
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The Principal

Kanya Maha Vidyalaya

Jalandhar

Subject : Permission to conduct Parents Teachers Meet
Respected Madam

With due respect, this is to bring to your kind notice that B.Voc ( Management & Secretarial
Practices) wishes to conduct Parents Teachers Meet for the students of Management & Secretarial Practices on
19th November, 2022.

Kindly allow us to do the same and oblige.
Thanking You

Yours Sincerely

Do
Ms. Dimple

Assistant Professor B.Voc ( Management & Secretarial Practices )
Date: 16th November, 2022 H) . L
AAN



Report on
Parents Teacher Meet

19" November, 2022

B.Voc (Management and Secretarial Practices) organized a Parent Teacher
Meet on 19-11-2022. It was a very interactive and fruitful session. The parents
of students who attended this event were satisfied with the syllabus, teachers
and their teaching style, as well as the performance of their ward. To ensure
this, feedback forms were circulated to record the response of parents. Feedback
forms and signature sheets are kept as records in the department.




R

LT ¥C 6C 6l 0¢ LI L1L922 ueruig | 41

43 33 0¢ 0¢ 8¢C [€ 91,977 | Iney usspnn | ¢

n\“_w 3&@ | R 8¢ 43 LT 6¢C 83 g€ S1,L97Z | mey[jeauser | 7]

_ﬁ L st |z 74 6T bT V11977 eyueAug | 11

ﬂ N 1€ 9¢C vC LE 8¢ 8¢ T1L97C | ey usawser | o]

WISTINION [igyj0]uosg| e |pe [ €8 1€ o¢ Tl I —

| i | 8C L1 i1 o b1 oT 01L9ZZ ulny | g

_T <N PP e (g1 | ez € 91 0z 60L9C doopuepy |

_ B o |8C o1 91 L I Il 80L97C uerung | -9

_ Uim@x@ \.ﬁé 83 8¢ g€ €€ 1£3 33 L0L97T | wregolueury | ¢

f ki Q\%ﬁb VN e vC £c vC SC ¢¢C 60L9ZT | ey 10aidaeN | ¢

| LE et 9¢C 43 9¢ 0¢ €0L9ZZ mey nafey | ¢

Dt 8¢C S¢C 61 IC 8¢C 20L97C ney | g

} LASyDRy| &:@mmwu..?ﬁ 3¢ 6¢ ve €e 143 8¢ 104922 wewryy | |

’ | duad ‘HL ju u s[e ‘ON
sjuale g Jo juapmg dugeuey dwageuey | Juowepun,y oy juapmis | CoN
aInjeusis | jo aanjeudiq 12%3J0 SIA NDYJO D MI0AN [ a9indwo) sse|D Jooswey | g
[ :19)SoWdg

(529130044 [ELIE)DIIIG %9 JudwaSeury) J0Aq PWweNswweIZo1]

(CTOT-T1-1) 199IAl STOYPEA I, SjudTE]

(Snowouo)ny) Ieypueef "BAB[BADIA BYEJA[ BAUEY]




o

b/w/

e |48 St gl 8 2 LTLITT seﬁﬂwwmm <

8¢C 91 14! 91 14! Cl 9Z7L97T 1ofyqerq | “1z

vC | 91 9 9 L1 STLITT wardrey | "oz

9 |0T |0z S L1 91 ¥2L92T BYDIN | 61

| 6¢ LE 43 6¢C I€ 33 €21922 1axdrer | -g1
o ; WORYW | ¢ €l 91 0¢ \4 I 0TLITT | oy ueeysuy | “L]
Y4 £c 6C 74 1T 1C 61,972 ey eyaus | ‘9|

0¢ 91 L S L o1 81,972 nysy | ‘1




PTM Feedback Performa

Date of PTM: 1§} 202>

Venue: mSfL ab
1. How many times do you feel PTM must be organized ina year?

Once - ice- Not required-

Q2. What mode would you like to see the progress report of your ward?

By Post- By email- /PTIVI -
Q3. Your views about progress of your ward after admission to KMV?
/Excellent - Satisfactory - Poor-

Q4. Your opinions regarding facilities available in the college.
Excellent - \/Satisfactor\/- Poor-

Q5. Personal attention of faculty & interaction with your ward.
Excellent - .~ Satisfactory - Poor-

Q6. Your views regarding teaching standards of the college.
Excellent - Satisfactory - Poor-

Q7. Improvementin Personality & communication skills of your wards.

Excellent - ‘/Satisfactor\/ - Poor-
Q8. Your views regarding Hostel ------===—---- Bus facility-- =

Q9. What do you think about the teaching staff?

Staff Helpful-_~~  Well Qualified-~" Not Co-operative-

Poor attitude- Good non teaching staff-

Q10. Regarding their suggestions for further improvement in KMV?

AT 1
Signature of Parents ----=--==nm-==n=- ﬁ‘am

Class of Ward Ward’'s Roll Number-

g



PTM Feedbark Performa

fl'?.

Date of PTM : 1A~ 117 Venue: M Sf Lctho

1. How many times do you feel PTM must be organizedina year?

Once - " Twice - Not required-
Q2. What mode wouldyou like to see the progress report of your ward?

By Post- BY email- ym’-
Q3. Your views about progress of your ward after admission to KMV?
/Excellent— Satisfactory - Poor-
Q4. Your opinions regarding facilities available inthe college.
Excellent - /Satisfactow- Poor-
Q5. Personal attention of faculty & interaction with yourwa rd.
Excellent - }/Satisfactory - Poor-
Q6. Your views regarding teaching standards of the college.
Excellent - jatisfactory— | Poor—
Q7. Improvement in Personality & communication skills of your wards.
Excellent - v/ Satisfactory - Poor-
Q8. Your views regarding Hostel ----—--—-—------ Bus facility-—-—--—-—-—-—
Q9. What do you think about the teaching staff?
Staff Helpful- Well Qualified- Not Co-operative-
Poor attitude- Good nonteaching étaff-

Q10. Regarding their suggestions for furtherimprovement in KMV?

5 B
Signature of Parents -------===--=---- Watd’s Name

Class of Ward Ward’s Roll Number-

A

s
1



PTM Foodback Performa

1. How many times do you feel PTM must be orpanizedina year?

_Once - Twice = Not required-
Q2. What mode would you like Lo see the progress report of your ward?

By Post- By emall- _PTM-
Q3. Your views about progress of your ward after admission to KMV?
. fxcellent - Satisfactory - Poor-
Q4. Your opinions regarding facilities available in the college.
L/E-xcel!ent - Satisfactory - Poor-
Q5. Personal attention of faculty & interaction with your ward.
JExcellent - Satisfactory - Poor-
Q6. Your views regarding teaching standards of the college.
Excellent - Satisfactory - Poor-

Q7. Improvement in Personality & communication skills of your wards.

Excellent - Satisfactory - Poor-

Q8. Your views regarding Hostel - Bus facility-—————-
Q9. What do you think about the teaching staff?
‘}taff Helpful- Well Qualified- Not Co-operative-
Poor attitude- Good non teaching étaff-

Q10. Regarding their suggestions for further improvement in KMV?

£
W

Signature of Parents ---------------- Ward's Natie

Class of Ward Ward's Roll Number-

.

v



PTM FeedbackPerforma

Date of PTM : 4 q: NoV'23 Venue: msf Lok

1. How many times do you feel PTM must be organizedina year?

./6nce - Twice - Not required-
Q2. What mode would you like to see the progress report of your ward?

o@fpost- By email- }TM/
Q3. Your views about progress of your ward after admission to KMV?
Hcellent - Satisfactory - Poor-
Q4. Your opinions regarding facilities available in the college.
Excellent - _satisfactory - Poor-
Q5. Personal attention of faculty & interaction with your ward.
Excellent - Satisfactory - Poor-

Q6. Your views regarding teaching standards of the college.

Excellent - 8§c’isfactory- Poor-

Q7. Improvement in Personality & communication skills of your wards.

Excellent - Satisfactory - Poor-
Q8. Your views regarding Hostel ---—-----—--—-- Bus facility-------------=---
Q9. What do you think about the teaching staff?
Staff Helpful- el Qualified- Not Co-operative-

Poor attitude- Good non teaching staff-

Q10. Regarding their suggestions for furtherimprovement in KMV?

{

Signature of Parents {){——— Ward’'s Name

Class of Ward Ward’s Roll Number-

b
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PTM Feedback Performa

Date of PTM : 3.9-Nov 22, Venue: | a5
1. How many times do you feel PTM must be organizedina year?

Once - \Iwice - Not required-
Q2. What mode would you like to see the progress report of your ward?

By Post- By email- E'BVI’—
Q3. Your views about progress of your wa rd after admission to KMV?
Excellent - Satisfactory - Poor-
o
Q4. Your opinions regarding facilities available in the college.
Excellent - Satisfactory - Poor-
\Vd
Q5. Personal attention of faculty & interaction with your ward.
Excellent - Satisfa/ctory— Poor-
N
Q6. Your views regarding teaching sta ndards of the college.
Excel!;n% - Satisfactory - Poor-
Q7. Improvement in Personality & communicatioﬁ skills of your wards.
Excellent - Satisfactory - Poor-
Q8. Your views regarding Hostel ---—-—-—--- Bus facility-—-—-—--—-—-—
Q9. What do you think about the teaching staff?
Staff Helpful~ Well Qualified~" Not Co-operative-
Poor attitude- Good non teaching staff-

Q10. Regarding their suggestions for furtherimprovement in KMV?

Signature of Parents ------—---——-—--—- Ward’s Name
Kool -+ haKuH.-
Class of Ward Ward's R%Jﬁ Number-

N I
/

iy



PTM FeedbackPerforma

Date of PTM : \G-'V° s Venue: s P Lab
1. How many times do you feel PTM must be organizedina year?

Once - _/Twitﬂe - Not required-
Q2. What mode would you like to see the progress report of your wa rd?

3 /
By Post- By email- _ﬂTM -
Q3. Your views about progress of your ward after admission to KMV?
Excellent~" Satisfactory - Poor-
Q4. Your opinions regarding facilities available in the college.
Excellent - Satisfactor(‘ Poor-
_/
Q5. Personal attention of faculty & interaction with your ward.

Excellent - Satisfactory - Poor-
et

Q6. Your views regarding teaching standards of the college.

Exce_l!e/ratf—/" Satisfactory - Poor-

Cl?. Improvement in Personality & communication skills of your wards.
Excellent - Sat/isfzaﬁc; - Poor-

Q8. Your views regarding Hostel ----—--—---—--—-- Bus facility-—-—--—-—--—-

09. What do you think about the teaching staff?
Staff l:@pﬂ”ul— Well Qualified- Not Co-operative-
Poor attitude- Good non teaching staff-

Q10. Regarding their suggestions for furtherimprovement in KMV?

\
Signature of Parents -------=======-=- WE\\{S'S ame

Class of Ward Ward's Roll Number-

>V



PTM Feedback Performa

&
Date of PTM : \G ">~ ~Venue: ‘LDPO .

1. How many times do you feel PTM must be organizedina year?

- Once- /Twice— Not required-
Q2. What mode would you like to see the progress report of your ward?
By Post- ~ By email- J?TIW—

Q3. Your views about progress of your ward after admission to KMV?
Excellent Satisfactory - Poor-

o
Q4. Your opinions regarding facilities available in the college.

Excellent - Satis@o‘rv/— Poor-
Q5. Personal attention of faculty & interaction with your ward.
Excellent - ‘Sﬁisf{étor\/- Poor-
Q6. Your views regarding teaching standards of the college.
Excy:t-/ Satisfdctor\/- Poor-

Q7. Improvement in Personality & communication skills of your wards.

Excellent - Satiff/actoﬁ- Poor-
Q8. Yourviews regarding Hostel ---~---—----—-- Bus facility--—--—-—--—--—--
Q9. What do you think about the teaching staff?
Staff HelW WeIIQua_wie’d/—’ Not Co-operative-

Poor attitude- Good non teaching staff-

Q10. Regarding their suggestions for further improvement in KMV?

Signature of Parents ---------=-nnn- Wa rd’f{\ﬁ] b

Class of Ward Ward’s Roll Number-

b




PTM Feedback Performa

Date of PTM : 1(\;}1\\!‘ N Venue: msf Lab

1. How many times do you feel PTM must be orga nizedina year?

Once - Tw\i/ce - Not required-
Q2. What mode would you like to see the progress report of your wa rd?
By Post- By email- PTQ/]/’

Q3. Your views about progress of your ward afteradmission to KMV?

Exceller\wyn Satisfactory - Poor-
Q4. Your opinions regarding facilities available in the college.
Excellent - Satisfactory - Poor-
v
Q5. Personal attention of faculty & interaction with your ward.
Excellent - Satisfactory - Poor-
% g
Q6. Your views regarding teaching standards of the college.
Exce!lgnt':-. Satisfactory - Poor-

S

Q7. Improvement in Personality & communication skills of your wards.

Excellent - Satisfaet’&y— Poor-
o gl
Q8. Your views regarding Hostel---—---------—-- Bus facility-------—-—--—--

Q9. What do you think about the teaching staff?

Staff _@pfﬁl- Well (El/uallfled— | Not Co-operative-
Poor attitude- Good non teaching staff-

Q10. Regarding their suggestions for furtherimprovement in KMV?

Grue
Signature of Parents ------------=---- Ward’s m%%
Class of Ward Ward’s Roll Number-
wa’f’q
—
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PTM Feedback Performa

Date of PTM :4.G- NOY - Venue: NSV Lab

1. How many times do you feel PTM must be organized in a year?

Once - Twice - Not required-
Q2. What mode wouldyou like to see the progress report of your ward?
By Post- By email- PTM=
//
Q3. Your views aboutprogress of your ward after admission to KMV?
Excellent Satisfactory - Poor-
Q4. Your opinions regarding facilitieyva'lable inthe college.
Excellent - Satisfagory- Poor-
Q5. Personal attention of faculty & interaction with your ward.

Excellent - Satisfactory - Poor-

Q6. Your views regarding teaching standards of the college.

Excellent™ Satisfactory - Poor-
-
Q7. Improvement in Personality & communication skills of your wards.
Excellent - Satisfactory - Poor-
Q8. Your views regarding Hostel ---—--------—-- Bus facility-------—---—--

Q9. What do you think about the teaching staff?

Staff Helpful-~ Well Clual_ified—ﬁ -- Not Co-operative-
t__/ ‘/./ '
Poor attitude- Good non teaching staff-

Q10. Regarding their suggestions for further improvement in KMV?

WAL U o
Signature of Parents -------=----=---- Wa}}écs Name "
Class of Ward Ward’s Roll Number-

M,)b



PTM Feedbarck Performa

Vo
Date of PTM : yo: O Venue: mg() ok

1. How many times do you feel PTM must be organizedina year?

Once - Twice - Not required-
Q2. What mode would you like to see the progress report of your ward?

By Post- By email- _prw- |
Q3. Your views about progress of your ward after admission to KMV?
Excell n’fJ-’f Satisfactory - Poor-
Q4. Your opinions regarding facilities available in the college.
Excellent - Satis/fa tor;/— Poor-
Q5. Personal attention of faculty & interaction with your ward.
Excellent - Sa’glsfaf:jc;}ry- Poor-
Q6. Your views regarding teaching standards of the college.

Excelientr/

2Nt Satisfactory - Poor-

Q7. Improvement in Personality & co mmunication skills of your wards.

Excellent - Sal_t;f-actory— Poor-
Q8. Your views regarding Hostel ----——---===mnme-- Bus facility-------——-—-

Q9. What do you think about the teaching staff?

Staff Hglpfﬁf—f Well Qualified- Not Co-operative-
" :
Poor attitude- Good non teaching staff-

Q10. Regarding their suggestions for furtherimprovement in KMV?

: Y oS AL
Signature of Parents -----------==---- Ward’'s Name

Class of Ward Ward’s Roll Number-

bﬁf



PTM FeedbackPerforma

-2 i
Date of PTM : \q- ! 2 Venue: | alh &

1. How many times do you feel PTM must be organizedina year?

Once - Twice - Not required-
Q2. What mode would you like to see the progress report of your ward?

By Post- By email- _PTM -

Q3. Your views about ;?rogress of your ward after admission to KMV?
Excellent~ Satisfactory - Poor-

Q4. Your opinions regarding facilities available in the college.
Excellent - \ Satisfactory - Poor-

\.//'

Q5. Personal attention of faculty & interaction with your ward.

Excellent - Satiff/actory': Poor-
Q6. Yourviews regarding teaching standards of the college.
N
Excellent —// Satisfactory - Poor-
" .

Q7. Improvement in Personality & communication skills of your wards.

Excellent-—" Satisfactory - Poor-
Q8. Your views regarding Hostel ----—-—---—-—-- Bus facility-------—--—--—--

Q9. What do you think about the teaching staff?

Staff Helpful-— - Well Qualified=—" Not Co-operative-
Poor attitude- Good non teaching staff-

Q10. Regarding their suggestions for further improvement in KMV?

: J’\/T e
Signature of Parents -----—----——-—---- Ward's Name—

Class of Ward Ward’s Roll Number-

e




PTM FeedbackPerforma

Date of PTM : 4 qNevewhot 201 Venue: MG 7 Lak
1. How many times do you feel PTM must be organizedina year?

Once - Tvﬁgg.«" Not required-
Q2. What mode would you like to see the progress report of your ward?

By Post- By email- PTM.~
_—
Q3. Your views about progress of your ward after admission to KMV?
Excellent? Satisfactory - Poor-
Q4. Your opinions regarding facilities available in the college.
Excellent - Satisfactory - Poor-
>
Q5. Personal attention of faculty & interaction with your ward.
ExcerIe)ntf-/ Satisfactory - Poor-
Q6. Yourviews regarding teaching standards of the college.
Excellent - S@actor\/— Poor-
Q7. Improvement in Personality & co mmunication skills of your wards.
Excellent - Satisfactory - Poor-

Q8. Your views regarding Hostel ---—--—--—-—-- Bus facility---—--———-

Q9. What do you think about the teaching staff?

/
Staff Helpful-—" Well Qualified- Not Co-operative-
Poor attitude- Good non teaching staff-

Q10. Regarding their suggestions for further improvement in KMV?

wg?‘?fll‘sf‘f\?% feude

Class of Ward Ward’s Roll Number-

>

Signature of Parents -=--=-========--



The Principal

Kanya Maha Vidyalaya

Jalandhar

Subject : Permission to organise Power Point Presentation Making Competition

Respected Madam

with due respect, this is to bring to your kind notice that B.Voc (
Management & Secretarial Practices) wishes to organise Point Presentation Making
Competition for the students of Management & Secretarial Practices on March 25", 2023 at

MSP Lab IT Block.

Kindly allow us to do the same and oblige.
Thanking You

Yours Sincerely

Dr. Sabina Batra

Course In-charge B.Voc ( Management & Secretarial Practices ) /

Date: 23" March, 2023 QM‘"’“P




Report on
Power Point Presentation Making Competition

March 25, 2023

Kanya Maha Vidyalaya, Jalandhar has been ceasclessly endeavouring to impart quality based
education to its students. Kaushal Kendra running under the flagship of Kanya Maha Vidyalaya

always takes initiatives for growth and development of students.

In keeping with the tradition, under the able guidance of our dynamic Principal Prof (Dr.) Atima
Sharma Dwivedi, B.Voc Management and Secretarial Practices organized Powerpoint Presentation
Making Competition on March 25, 2023. Ms. Aarti (Department of Animation) and Ms. Chetna
(Department of Retail Management) were the judges for this competition. Students of B.Voc MSP
Sem-IV participated in Power Point Presentation Making Competition. Students make their PPTs on
the topics like Empathy, Stress Management, Emotions, Time Management and many more. Students
came up with many different and unique ideas. Both judges admired their ideas as well as efficiency.

These types of competitions helps them to groove their creativity, IT skills and knowledge.

The following students were declared as winners of this competition:

First Prize:  Kajal (B.Voc MSP Sem-IV)and

Second Prize: Gurpreet (B.Voc MSP Sem-1V) and
Third Prize: Komalpreet Kaur (B.Voc MSP Sem-1V)

v




B.VOC (MANAGEMENT & SECRETARIAL PRACTICES )

ATTENDANCE SIEET OF STUDENTS

FOR POWERPOINT PRESENTATION MAKING COMPETITION

DATE : March 25, 2023

SR. ROLL NO. NAME OF THE STUDENT ATTENDANCE
NO |
1 226801 SAIRA (8 Gl
2 226802 REEYA KHAWAS feouq
3 226803 GURPREET KAUR Crppun
4 226804 KOMALPREET KAUR Yopud Lpr—
5 226805 PRABHJOT KAUR fr ab ot
6 226806 MONIKA RANI Mol ka
7 226807 NANDINI SHARMA NS
8 226808 KRITIKA KALIA (
9 226809 KAJAL Ko
10 226810 PARDEEP KAUR (o vl e of
11 | 226811 PALAK SHARMA ] 1
12 |226812 MANMEET KAUR MGl




KANYAMAHAVIDYALAYA , JALANDHAR
B.VOC MANAGEMENT & SECRETARIAL PRACTICES
Date: Q2 * MHerth 202 =
Topic: Tywed Roint MO NG KOW[ET" fradd
Name of the student: LomAt feeT « M&.
Class and section: 4 veo( MC SeMm I

Kindly answer the following questions correctly by putting a tick mark in the
ight column.

Extremely | Satisfied | Average | Unsatisfied Extremely
Satisfied Dissatisfied

.1.Understanding of
.The topic Y
2.Usefulness of the ‘
Session &
3:Subject
knowledge of the
Resource person
U.Interactivesness v
Auring the Session
s.Any Suggestions

%

Mo | |




KANYAMAHAVIDYALAYA JALANDHAR

B.VOC MANAGEMENT & SECRETARIAL PRACTICES
Date: 25™ Mol 123

[Topic: fowopeind Proewation Mﬁu‘»a (@m}oej{«l-iqm

‘Name of the student: Nowalin

(Class and section: 1ot

(Kindly answer the following

~-ight column.

(mSP) Sewn” nA

questions correctly by putting a tick mark in the

Extremely | Satisfied | Average Unsatisfied | Extremely
Satisfied Dissatisfied
-4.Understanding of
1The topic v
“3.Usefulness of the '
(Gession v
J.Subject
| knowledge of the '
«y@source person Vo
(4 Interactivesness
during the Session Wt
5.Any Suggestions
ND
Dﬁ/
I._ I —— e a——— - _______,_._____———-—'—'_'




KANYAMAHAVIDYALAYA ,JALANDHAR
B.VOC MANAGEMENT & SECRETARIAL PRACTICES

Topic: Wowwvo?wi D vewletion Mot
Name of the student:

Class and section: 8 Vo¢ A

kanL

e

a1

Date: 2 Herds, 2082

o s pekiey

Kindly answer the following questions correctly by putting a tick mark in the

-ight column.
Extremely | Satisfied |Average Unsatisfied | Extremely
Satisfied Dissatisfied
4. Understanding of
The topic v
2.Usefulness of the '
Session o
3.Subject
knowledge of the I
gesource person
Y.Interactivesness a
during the Session
4 Any Suggestions i




KANYAMAHAVIDYALAYA JALANDHAR
B.VOC MANAGEMENT & SECRETARIAL PRACTICES

Date: 253 %

(W)

Topic: YT ey Unnpertion.
Name of the student: Crudaanr Kawse

Class and section: BVOQ (MsP) semusrere ITZ

Kindly answer the following questions correctly by putting a tick mark in the
-ight column.

Extremely | Satisfied Average | Unsatisfied Extremely

Satisfied Dissatisfied |
1.Understanding of |
The topic v j
2.Usefulness of the ' |
5ession 7 |
2.Subject |
“nowledge of the \ |
*esource person ;
Linteractivesness '
during the Session V7 |
5.Any Suggestions

i«




The Principal
Kanya Maha Vidyalaya

Jalandhar

Subject : Permission to conduct Parents Teachers Meet

Respected Madam

With due respect, this is to bring to your kind notice that B.Voc ( Management & Secretarial

Practices) wishes to conduct Parents Teachers Meet for the students of Management & Secretarial Practices on

8th April, 2023.

Kindly allow us to do the same and oblige.
Thanking You

Yours Sincerely
1

P

Assistant Professor B.Voc ( Management & Secretarial Practices )

f ,L""/
Date: 5th April, 2023 ' A



Parents Teacher Meet
Session 2022-23

B.Voc (Management and Secretarial Practices) organized a Parent Teacher
Meet on 08-04-2023. It was very interactive and fruitful session. The Parents of
students who attended this, They were satisfied with the syllabus, teachers and
their teaching style as well as performzince of their ward. To ensure this,

feedback forms were circulated to record the response of parents. Feedback

forms and signature sheets are kept as record in the department.
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PTM Feedback Performa

M ged
Date of PTM .M ald Venue: MSf 1P
1. How many times do you feel PTM must be organizedina year?

Once - \T)vic’e - Not required-
Q2. What mode would you like to see the progress report of your wa rd?

By Post- By email- -

Yy Y \PTM
Q3. Your views about progress of your ward after admissionto KMV?

Ex@eﬁt - Satisfactory - Poor-

Q4. Your opinions regarding facilities available inthe college.

Excellent= Satisfactory - Poor-

Q5. Personal attention of faculty & interaction with your ward.

Excellent - S\ap'sf/a' ctory - Poor-
Q6. Your views regarding teaching standards of the college.
Excellent= Satisfactory - Poor-

Q7. Improvementin Personality & communicatioh skills of your wards.

Excellent - Sat%f}:fﬁry - Poor-

[

Q8. Your views regarding Hoste Bus facility--—--—--—-—-—""

Q9. What do you think about the teaching staff?
Not Co-operative-

Staff HEIW Well Oyarfied:""

Good non teaching staff-

Lol }
Poor attitude-

Q10. Regarding their suggestions for further improvementin KMV?

\W'}"W
ard’s Name

Ward's Roll Number-

>

Signature of Parents ---=======—"""

Class of Ward

i



PTM FeedbackPerforma

Date of PTM: @ oY 2 b Venue: Lab%

1. How many times do you feel PTM must be organized in a year?

Once - _Twice - Not required-
Q2. What mode would you like to see the progress report of your ward?

By Post- By email- _PTM -
Q3. Your views about progress of your ward after admission to KMV?
Excellgnt- Satisfactory - Poor-
Q4. Your opinions regarding facilities available in the college.
Excel[e_n_t - Satisfactory - Poor-
Q5. Personal attention of faculty & interaction with your ward.
Excellent - Satisfactory - Poor-
Q6. Your views regarding teacft;iff{g standards of the college.

Excellent - Satisfactory - Poor-

Q7. Improvement in Personality & communication skills of your wards.

Excellent - Satisfactory - Poor-
Q8. Your views regarding Hostel ----—----==---=--- Bus facility-—-—---------

Q9. What do you think about the teaching staff?
Staff Helpful- Well Qualified- Not Co-operative-
Poor attitude- Good non teaching staff-

Q10. Regarding their suggestions for furtherimprovement in KMV?

oy
Signature of Parents ------====m=====- Wa r@'gdi\fa/me
Class of Ward Ward's Roll Number-

}b_j)’(

.!}.



PTM FeedbackPerforma

Date of PTM : & /20l 23 Venue: Msp Lab
1. How many times do you feel PTM must be organizedina year?

Once - Twice - Not required-

Q2. What mode would you like to see the progress report of your ward?
By Post- By email- _PTM -
Q3. Your views about progress of yourwa rd after admission to KMV?
Excellent - Satisfactory - Poor-
Q4. Your opinions regarding facilities available in the college.
Excellent - Saﬁgf_actow - Poor-
Q5. Personal attention of faculty & interaction with your ward.
Eng!_lent— Satisfactory - Poor-
Q6. Your views regarding teaching standards of the college.
Excellent - Satis/factory— Poor-
Q7. Improvement in Personality & communicatioﬁ skills of your wards.
Exc_e/l]e’ﬁ;; Satisfactory - Poor-
Q8. Your views regarding Hostel ---—----=="="" Bus facility

Q9. What do you think about the teaching staff?

Staff Helpful-~ Well Qualified- Not Co-operative-
- — .
Poor attitude- Good non teaching staff-

Q10. Regarding their suggestions for further improvement in KMV?

Signature of Parents ----==-==-—-"""" ' Wa m%

Class of Ward Ward’s Roll Number-

oA



PTM FeedbarkPerforma

\ b 4
Date of PTM : 3 [\t |- 2> Venue: /M a1
Venue: /\|.

1. How many times do you feel PTM must be organizedina year?

Once- Twice - Not required-
Q2. What mode would you like to see the progress report of your ward?

By Post- By email- _PTM -
Q3. Your views about progress of your ward after admission to KMV?
Exae_[lent - Satisfactory - Poor-
Q4. Your opinions regarding facilities available in the college.
Excellent - Satisfactory - Poor-
Q5. Personal attention of faculty & interaction with your ward.
Excellent- Satisfactory - Poor-
Q6. Your views regarding teaching standards of the college.
Excellent - Satisf/q_ctory - Poor-
S _
d7. Improvement in Personality & communication skills of your wards.
Excelclgnt'— Satisfactory - Poor-
Q8. Your views regarding Hostel------—---—--—-- Bus facility----—--—-——-
Q9. What do you think about the teaching staff?
Staff Helpful- Well Qualified- Not Co-operative-

Poor attitude- Good non teaching staff-

Q10. Regarding their suggestions for further improvement in KMV?

. al, DF
Signature of Parents - Wg;d ?Nfé?nera"%

Class of Ward Ward’s Roll Number-
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PTM Feedback Performa

Date of PTM : 8427 Venue: MsP Lab
1. How many times do you feel PTM must be organizedina year?

Once - Lwice - Not required-
Q2. What mode would you like to see the progress report of your ward?

By Post- By email- PTM~=

Q3. Your views about progress of your ward after admissionto KMV?

Excellcﬁp- : _Satisfactory— Poor-
Q4. Your opinions regarding facilities available inthe college.

Excellent - Satisfactory - Poor-
Q5. Personal attention of faculty & interaction with your wa rd.

Excellent - Satis_f/antory - Poor-
Q6. Your views regarding teaching standards of the college.

Excel!ey Satisfactory - Poor-
Q7. Improvement in Personality & communication skills of your wards.

Excellent - Satisfactory - Poor-
Q8. Your views regarding Hostel ----—---—--—--—- Bus facility----—---—------
Q9. What do you think about the teaching staff?

Staff Helpful- Wellt Qualified- Not Co-operative-

Poor attitude- Good non teaching staff-

Q10. Regarding their suggestions for further improvement in KMV?

Signature of Parents --------=-—------ W%L L’z\a)me
Class of Ward Ward’s Roll Number-

b



PTM FeedbarkPerforma

Date of PTM : %"""'n’ Venue: Lab 4
1. How many times do you feel PTM must be organizedina year?

Once - _Twice - Not required-
Q2. What mode would you like to see the progress report of your ward?

By Post- By email- PTM -
-
Q3. Your views about progress of your wa rd after admission to KMV?
Excellent - Satisfactory - Poor-
Q4. Your opinions regarding facilities available in the college.
Excellent - Satisfactory - Poor-
Q5. Personal attention of faculty & interaction with your ward.
Excellent - Satisfactory - Poor-
-
Q6. Your views regarding teaching standards of the college.
Excellent - Satisfactory - Poor-
Q7. Improvement in Personality & co mmunication skills of your wards.
Excellent - _Satisfactory - Poor-
Q8. Your views regarding Hostel === Bus facility-——-———-
Q9. What do you think about the teaching staff?
Staff Helpful- W/ell Qualified- Not Co-operative-

Poor attitude- Good non teaching staff-

010. Regarding their suggestions for further improvement in KMV?

_ b H K
Signature of Parents ----------——"=- Ward's N?me

Class of Ward Ward’'s Roll Number-

b

i



TV Feadback Performa
Date of PTM & (100 Vaenua; 1000
1 How many tmes do you feal PTM must be orpanizedina year?

Onee Twilce - Not required-
02, What mode wouldyou llke to see the progress report of your ward?

By Post- By emall- PV -
Q3. Your views about progress of your ward after admission to KMV?
Excellent - Satisfactory - Poor-
Q4. Your opinions regarding facilities avallable in the college.
Excellent - Satisfactory - Poor-
Q5. Personal attention ofrfaculty & interaction with your ward.
Excellent - Satisfactory - Poor-
QG. Your views regarding teaching standards of the college.
Excellent - Satisfactory - Poor-
Q7. Improvement in Personality & communication skills of your wards.
Excellent - Satisfactory - Poor-
08, Your views regarding Hostel ------cemonmmmeems Bus facility-=---========----
09, What do you think about the teaching staff?
Staff Helpful- V\lellg_ualif}ed- Not Co-operative-
Poor attitude- Good nonteaching staff-

010, Regarding their suggestions for further improvement in KMV?

— e

' M) Jk"ﬂ.l’frfl (
SigNature of Parents «-e-sw-comeomes ward's fiame "

Class of Ward Ward's Roll Number-

“y



PTM Feedback Performa

)
Date ofPTM:'?;\'(")) Venue: mgf’mn)

1. How many times do you feel PTM must be organizedina year?

Once - Twice - Not required-
Q2. What mode wouldyou like to see the progress report of your ward?

By Post- By email- PTM -

Q3. Your views about progress of your ward after admission to KMV?
Excellent- Satisfactory - Poor-

Q4. Your opinions regarding facilities available in the college.
Excellent - Satisf/a cft‘éfry - Poor-

Q5. Personal attention of faculty & interaction with your ward.
Excellent~ Satisfactory - ~ Poor-

Q6. Your views _regarding teaching standards of the college.
Excglléﬁf - Satisfactory - Poor-

Q7. Improvement in Personality & communication skills of your wards.

Excellent - Satisfactory - Poor-
Q8. Your views regarding Hostel ---=---——------- Bus facility---—--—--—------

Q9. What do you think about the teaching staff?

Staff Helpful- - Wellggalified— Not Co-operative-
Poor attitude- Good non teaching staff-

Q10. Regarding their suggestions for furtherimprovement in KMV?

: Gy
Signature of Parents ---------====---- Wa lgg’ms}ltlame

Class of Ward Ward’s Roll Number-

\J:v{fl“QJ
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PTM FeedbackPerforma

Date of PTM : Venue:

1. How many times do you feel PTM must be organizedina year?

Once - Tv‘yicé'- Not required-
Q2. What mode would you like to see the progress report of your ward?
By Post- By email- PTM/
Y Y L

-

Q3. Your views about progress of yourwa rd after admission to KMV?
Excellent- Satisfactory - Poor-
Q4. Your opinions regarding facilities availa ble in the college.
Exc?llent - Satisfactory - Poor-
Q5. Personal attention of faculty & interaction with your ward.
Excellent - Sat@actoi’y- Poor-
Q6. Your views regarding teaching standards of the college.
Excelley-f Satisfactory - Poor-
Q7. Improvement in Personality & communication skills of your wards.
Excellc—;‘nt{ Satisfactory - Poor-
Q8. Your views regarding Hostel-------=--------- Bus facility-—--—--——-—-—-
Q9. What do you think about the teaching staff?
Staff HelprV Well (’D.}J,alified— Not Co-operative-
Poor attitude- Good nonteaching gtaff—

Q10. Regarding their suggestions for furtherimprovement in KMV?

. Shuye,
Signature of Parents -------=------=-- Ward’'s Name
Class of Ward Ward’s Roll Number-

L

ot



Date of PTM: & i

PTM Feedback Performa

Y

F/\;ﬂ\\“ A ¢ f) //(:JJ‘J

Venue: /"
1. How many times do you feel PTM must be organizedina year?

1

Once - Twice - Not required-
02. What mode would you like to see the progress report of your ward?

By Post- By email- -F}Vl/
Q3. Your views about progress of your ward after admission to KMV?
Exceligpt- | Satisfactory - Poor-
Q4. Your opinions regarding facilities available in the college.
Excellent - Satisfactory - Poor-
Q5. Personal attention of fgéulty & interaction with your ward.
Excellent--~ Satisfactory - Poor-
Q6. Your vie;\}s regarding teaching standards of the college.
Excellent< | Satisfactory - Poor-
Q7. Improvementin Personality & communication skills of your wards.
Excellent - Satisfactory - Poor-
Q8. Your views regarding Hostel----—-—-——--—- Bus facility--—-—----—--—--
Q9. What do you think about the teaching staff?
Staff Helpful// Well gualified— Not Co-operative-

Poor attitude- Good non teaching staff-

Q10. Regarding their suggestions for furtherimprovement in KMV?

Signature of Parents -------------==-~ Wlélr :k\m‘g“r#g-m—
Class of Ward Ward's Roll Number-

.



PTM FeedbackPerforma

Date of PTM: § 423 Venue:; MsPLadb

1. How many times do you feel PTM must be organizedina year?

Once - Twice - Not required-
Q2. What mode wouldyou like to see the progress report of your ward?

By Post- By email- PTM -
Q3. Your viewsabout progress of your ward after admissionto KMV?
Excellent - Satisfactory - Poor-
Q4. Your opinions regarding facilities available inthe college.
Excellent:__, - Satisfactory - Poor-
Q5. Personal attention of faculty & interactio'n with your ward.

Excellgrlt/ - i Satisfactory - Poor-

Q6. Your views regarding teaching standards of the college.

Excel!\@/—/ _ Satisfactory - | Poor-
Q7. Improvementin Personality & communicatioﬁ skills of your wards.
Ex_cellent - ;atfisfactory - Poor-
Q8. Your views rega rding Hostel-------—-="""" Bus facility----—--——- -

Q9. What do you think about the teaching staff?
Staff Helpful- Well Qualified- Not Co-operative-
Poor attitude- Good non teaching staff-

Q10. Regarding their suggestions for further improvement in KMV?

“/" QQ:'K’&;
Signature of Parents --------==""""~" Ward's Name
Class of Ward Ward's Roll Number-




The Principal

Kanya Maha Vidyalaya

Jalandhar

Subject : Permission to conduct students duty at Empathy Corner

With due respect, this is to bring to your kind notice that B.Voc (
Management & Secretarial Practices) wishes to conduct students duty at Empathy Corner in

Kanya Maha Vidyalaya for the students of Management & Secretarial Practices on April a0
2023.

Kindly allow us to do the same and oblige.
Thanking You

‘ours Sincerely

b o

Dr. Sabina Batra

Course In-charge B.Voc ( Management & Secretarial Practices )

Date: 18" April, 2023 —

g&f"y



KANYA MAHA VIDYALAYA (AUTONOMOUS), THE HERITAGE INSTITUTION

B.Voc (Management & Scerctarial Practices)

Report on: EMPATHY CORNER

KANYA MAHA VIDYALAYA, a Heritage institution with glorify history of 131 years,
celebrating its ‘autonomous’ status, is the pioneer institution of quality education for women
that has been synonymous with excellence, innovation, commitment and dynamism. It is the
sovereign shrine of women in emancipation as well as sacred monument of patriotism. It is
not simply a plane building of bricks and stones but each brick is bathed by sweat and blood
of innumerable patriots. The institution is fully equipped to grapple with new-age challenges
and attain newer milestones. KMV has the rare distinction having been visited by 5 Prime
Ministers and 5 Presidents of India and a galaxy of eminent dignitaries. It has been conferred
with potential for excellence by UGC, MHRD, and the Government of India and is under Star
College Scheme by Department of Biotechnology, Ministry Of Science and the only college
under GNDU granted Kaushal Kendra. A pioneer and leader in women education, KMV,
have been recognized as a premier centre of higher education for women in North India. As
an institution, KMV has adopted the sustainable changes in the global scenario of producing
women equal partners in the modern world.

Owing its social responsibility, KMV has been carrying out extensive social awareness
programmes in the city and in villages on a regular basis. The wide spectrum of these
programmes includes awareness rallies against drugs, female foeticide, dowry and visits to
old age homes and orphanages. Moving ahead the college started another initiative of self-
less service by Gandhian Studies Centre, i.c., EMPATHY CORNER. This is a place where
the daily requirements of common people are placed including clothes, blankets, shoes, toys
etc, which can be picked up by any needy passersby. This initiate aims to create a sense of
responsibility and empathy among the younger generation.

R

e VL
Wi F s
A 38

""'Jﬁ;;:;}g;{i.-- gragitadl m-!ir:-!i;r @
" ga Maha Vidyalaya ™=
8 Juimdh:ﬂ ‘g .

. B e
il 3 Aol ok i
I Empathy Coyner

Empathy is the capacity to understand or feel what another person is experiencing from
within the other person’s frame of reference, i.e., the capacity to place oneself in another’s
position. It is the ability to feel and share another person’s emotions,

For this pro-social activity, all departments step forward for this philanthropic activity. In the
month of April, B.Voc (Management & Secretarial Practices), shoulder this responsibility

o P




under the guidance of our dynamic and charismatic principal madam, Prof. Dr. Atima Sharma
Dwivedi. Teachers and students brought clothes, toys, shoes and other common daily items
for the needy people.

RTINS

Even the society plays a vital role. Many people, who reside near the college, also brought
some items to serve the society. The empathy corner was opened at around 10 am every day.

We are thankful and grateful to our iconic and charismatic principal madam, Prof. Dr. Atima
Sharma Dwivedi, as they always motivate and guide us to do such philanthropic and pro-
social activities. With their pro-social initiative, students learn to serve the nation as the spirit

of patriotism arises in them.




B.VOC (MANAGEMENT & SECRETARIAL PRACTICES )

ATTENDANCE SHEET OF STUDENTS

FOR EMPATHY CORNER ACTIVITY

DATE: April 20,2023

SR. NO ROLL NO. NAME OF THE STUDENT ATTENDANCE
1. |226701 HIMANI Awon;
2. |226702 AARTI Baii)
3. |226703 RAJVIR KAUR R M .
4. |226705 NAVPREET KAUR ik
5. |226707 AMANIJOT SAINI eIk
6. |226708 SIMRAN KAUR SAHOTA Q 1o .
7. |226709 MANDEEP KAUR " Ma.desp
8. |226710 KULJIT KAUR (D) 1ubhit
9. |226711 TARANJOT KAUR LY. e
10. |226712 JASMEEN KAUR <V
11. [226715 JASNEET KAUR e bovus gl
12. | 226716 GURLEEN KAUR .
13. |226717 SIMRAN KAUR |
14. |226719 SNEHA RANI ik
15. [226720 MUSKAAN RAO 1010\ s o
16. | 226723 JAIPREET KAUR Toiblesit
17. |226724 NITIKA sl
18. |226727 KOMALPREET KAUR W miwnal -

‘\>/

Y E




B.VOC (MANAGEMENT & SECRETARIAL PRACTICES )
ATTENDANCE SIIEET OF STUDENTS
FOR EMPATHY CORNER ACTIVITY

DATE : April 20, 2023

SR. ROLL NO. NAME OF THE STUDENT ATTENDANCE
NO
1 [226801 SAIRA SHTLP
2 | 226802 REEYA KHAWAS -
3 |226803 GURPREET KAUR QiosesShost— K
4 | 226804 KOMALPREET KAUR K st i
5 | 226805 PRABHJOT KAUR (P-cobh)
6 |226806 MONIKA RANI Mo
7 |226807 NANDINI SHARMA Yool
8 |226808 KRITIKA KALIA KPLTITKA
9 [226809 KAJAL Maind
10 | 226810 PARDEEP KAUR X
11 | 226811 PALAK SHARMA /Halel
12 | 226812 MANMEET KAUR e i

N




B.VOC ( MANAGEMENT & SECRETARIAL PRACTICES )

ATTENDANCE SHEET OF STUDENTS

FOR EMPATHY CORNER ACTIVITY

DATE : April 20,2023

SR. | ROLL NO. NAME OF THE STUDENT ATTENDANCE
NO
I ]226851 SHRIYA ) Noniis
2 |226852 DALJINDER KAUR pircolo Kauk
3 [226853 HARSIMRAN JEET KAUR s & b o
4 |226854 MALIKA N e
5 | 226855 SHIVJIT KAUR LW Kawe
6 | 226856 KAMALPREET KAUR (R CuorSU preaek
7 |226857 KHUSHPREET KAUR " Koo ks B
8 |226858 SUMAN | |
9 |226859 RAJVEER KAUR ot kg ot
10 | 226860 PRIYANKA Vs ey
11 | 226861 ISHA Sl

>



EMPATHY CORNER
FEEDBACK FORM

NAME: H\\V\W"" DATEEQO"F)PL(}I'QB

CLASS : B-\’UC(W’SD SeT-

Please indicate your impressions of the items listed below.

Strongly : Strongly
Agree Agree Neutral Disagree Disagree
1. Conveys message without ambiguity VO O O O O
2. Very fruitful and useful competition v 0 O O O
3. Highly Interactive Competition Ne Sl ®) ®) @)
5. The Judges were Knowledgeable O D/ ®) O O
6. The teacher accompanied was \@/‘ o o o o
Active listener.
7. The quality of instruction was o o
good. 7 2 o
How do you rate the experience overall?
Excellent Good _ Average Poor Very poor
®) O~ O O O

bk



EMPATHY CORNER
FEEDBACK FORM

NAME: (puscdeen Ko DATE: 004 23

cLAsS : Vol [ Mowsglinsna 4 Sebuatounl Potiey) Serm-d

Please indicate your impressions of the items listed below.

Strongly s Strongly
Agree Agree Neutral Disagree Disagree
1. Conveys message without ambiguity o O o O O
2. Very fruitful and useful competition @~ ) @) ®) o
3. Highly Interactive Competition O - O ) o
5. The Judges were Knowledgeable o8 o o o) o
6. The teacher accompanied was
Active listener. 1 O O O O
7. The quality of instruction was o o o o o
good.
How do you rate the experience overall?
Excellent Good Average Poor Very poor
o) o~ o o) o)



EMPATHY CORNER

NAME: Navdan Shad wa

FEEDBACK FORM

cLAsS : B Vo M Sew 1w

Please indicate your impressions of the items listed below.

Strong
Agree

1. Conveys message without ambiguity e O

2. Very fruitful and useful competition O~ O

3. Highly Interactive Competition - O

5. The Judges were Knowledgeable O o

6. The teacher accompanied was o— O
Active listener.

7. The quality of instruction was o o
good.

How do you rate the experience overall?

Excellent
0O

Good

L@/_\

Average
O

O

O

g

Poor

ly Agree Neutral Disagree

o

O

DATE: 20°-Apll 23

Strongly
Disagree

O

O

Very poor
©)



EMPATHY CORNER

FEEDBACK FORM

NAME: §5M)

cLAss : p-Vot (psP) Sem I

Please indicate your impressions of the items listed below.

Strongly
Agree

1. Conveys message without ambiguity o~ O
2. Very fruitful and useful competiton ‘O~ O
3. Highly Interactive Competition = (@
5. The Judges were Knowledgeable @] o
6. The teacher accompanied was o— o
Active listener.
7. The quality of instruction was o o
good.

How do you rate the experience overall?

Excellent- Good Average
O O O

o

O

Poor

Agree Neutral Disagree

O

O

DATE: 20'04 23

Strongly
Disagree

O

®)

Very poor
O



The Principal

Kanya Maha Vidyalaya

Jalandhar

Subject : Permission to conduct Training at Punjab National Bank

Respected Madam

With due respect, this is to bring to your kind notice that B.Voc ( Management & Secretarial
Practices) wishes to conduct Training at Punjab National Bank for the students of Management & Secretarial
Practices Semester IV w.e.f from 1st February 2023 to 3 Ist March, 2023.

Kindly allow us to do the same and oblige.
Thanking You

Yours Sincerely

N

Ms. Dimple

~

Assistant Professor B.Voc ( Management & Secretarial Practices ) .
Date: 29th January , 2023 ?W..m



Phones : Principal Off. : 0181 -2296605, 2296606
Fax: 0181-2291741
. E-mail : kmvjalandhar@yahoo.com
The Heritage Institution kmvoffice1886@gmail.com

Estd. 1886 Vidyalaya Marg,

KANYA MAHA VIDYALAYA oG JALANDHAR-144 (04,

Re-accredited 'A' by U.G.C.-NAAC S] 1 {.
“College with Potential for Excellence” by UGC Fet. No. Lm “:'/ 7
Under Star College Scheme by DBT, Govt. of India

AUTHORITY LETTER

Certified that the following students are going for Training Programme to Punjab National
Bank, K.M.V. Branch, Jalandhar for two months i.e. 1*. February, 2023 to 31* March, 2023. Every
week two different students will attend the training programme:-

Sr. Name of Student Roll No. Class
No.
1 Ms.Saira 226801 B.Voc(MSP) Sem.IV
2 Ms.Reeya Khawas 226802 -do-
3 Ms.Gurpreet Kaur 226803 -do-
4 Ms.Komalpreet Kaur 226804 -do-
5 Ms.Prabhjot Kaur 226805 -do-
6. Ms.Monika Rani 226806 -do-
7. Ms.Nandini Sharma 226807 -do-
3. Ms.Kritika Kalia 226808 -do-
9. Ms.Kajal 226809 -do-
10. Ms.Pardeep Kaur 226810 ) -do-
11. Ms.Palak Sharma 226811 -do-
12. Ms.Manmeet Kaur 226812 -do-

Ms.Shifali, Lecturer in B.Voc. (MSP) will accompany the abovesaid students.accordingly.

a9 i‘ﬁ&\lﬂ =
Jm‘ary:ﬁm W@‘&n

—



REPORT ON
One Month Bank Training

at

PunjabNational Bank, KMV Branch, Jalandhar

Kanya Maha Vidyalaya, Jalandhar has been ceaselessly endeavouring to impart quality-
based cducation to its students. Kaushal Kendra, running under the flagship of Kanya
Maha Vidyalaya, always takes initiatives for growth and development of students.

Taking upliftment of the students in view, One month Bank Training was organized for the
students of B.VOC [Management & Secretarial Practices] Semester-1V from 01-02-2023 to 31-
03-2023.

To give practical exposure to the students of B.Voc Semester IV, students got an opportunity to visit and
work at Punjab National Bank, KMV Branch Jalandhar. They come to know about document filling,
opening account procedure, to fill out a cheque book, Voucher details. While on training, students
interact with various customers and thus enhance their skills in customer relationship management.

Overall, training was very knowledgeable and useful for the students. This practical exposure boosts up
their confidence level, communication skills. The training helped to widen the knowledge horizon of all
students. Overall, the training was basically skill oriented and worthwhile for students.

Yo




TRAINING AT PUNJAB NATIONAL BANK
FEEDBACK FORM

NAME: wathLLw = oo DATE: /223 70 3 |- 3- 2,
|

cLass: B-vo( (m§l) sem ¥

Please indicate your impressions of the items listed below.

Strongly . Strongly
Agree Agree Neutral Disagree Disagree
1. The training met my expectations. Q- O ®) ®) ®)
2. | will be able to apply the ' o7
knowledge learned. = 2 o 2 2
3. The training objectives for each
topic were identified and followed. 2 o 2 2 @
4. The content was organized and -~
easy to follow. = Q @ e o
5, The materials distributed were o o o o o
pertinent and useful.
6. The trainer was knowledgeable. o O e} O O
7. The quality of instruction was ol o o o o
good.
8. The trainer met the training
objectives. o o = < o
How do you rate the training overall?
Excellent Good Average Poor Very poor
\féfe o @) o o)




TRAINING AT PUNJAB NATIONAL BANK

FEEDBACK FORM

NAME: RQL‘L(BG Khewulady

CLASS : BVOC (m(p) sewm T2

Please indicate your impressions of the items listed below.

1. The training met my expectations.

2. | will be able to apply the
knowledge learned.

3. The training objectives for each
topic were identified and followed.

4. The content was organized and
easy to follow.

5. The materials distributed were
pertinent and useful.

6. The trainer was knowledgeable.

7. The quality of instruction was
good.

8. The trainer met the training
objectives.

How do you rate the training overall?

Excellent Good
O i 2

Strongly
Agree

D=
ol

o

Average
O

Agree Neutral Disagree
O o o
©) ©) o

00— O ®)
o O O
o ®) O
o o o

~0 O o
O ®) O

Poor
O

DATE: 2303/ 323

Strongly
Disagree

o

O

Very poor
O



TRAINING AT PUNJAB NATIONAL BANK
FEEDBACK FORM

NAME: KDMFJLQL!' Ko DATE: ) Feb 2319 ,
31 -moxlh-25

cLASS : 8Vol (MsP) 1=

Please indicate your impressions of the items listed below.

Strongly . Strongly
Agree Agree Neutral Disagree Disagree
1. The training met my expectations. o~ O O O O
2. | will be able to apply the o o o o o
knowledge learned.
3. The training objectives for each S
topic were identified and followed. o o 2 o
4. The content was organized and o o o o o
easy to follow.
5. The materials distributed were
pertinent and useful. O— O Q 2 o
6. The trainer was knowledgeable. O- o O O O
7. The quality of instruction was )
good. O O O O O
8. The trainer met the training o O o o o
objectives.
How do you rate the training overall?
Excellent Good Average Poor Very poor
O O- o O O



TRAINING AT PUNJAB NATIONAL BANK

FEEDBACK FORM
NAME: K&éal —n_\[l.}QLU(J DATE: |- 3o
| 31-3+23
CLASS: J-YoL (M P) Sem -
Please indicate your impressions of the items listed below.
Strongly ; Strongly
Agree Agree Neutral Disagree Disagree
1. The training met my expectations. O o] O O O
2. | will be able to apply the
knowledge learned. =8 9 = o @
3. The training objectives for each
topic were identified and followed. == 0 = = o
4. The content was organized and Ao 0 o o o
easy to follow.
5. The materials distributed were o o— O o o
pertinent and useful. =
6. The trainer was knowledgeable. o— O O O O
7. The quality of instruction was
good. O O O o ®)
8. The trainer met the training
objectives. Q- © © Q =
How do you rate the training overall?
Excellent Good Average Poor Very poor
O L O O O

b}_/—/ [’Y@‘



The Principal
Kanya Maha Vidyalaya
Jalandhar

Subject: Permission for On Campus Training in the various offices of KMV

Respected Madam

With due respect, this is bring to your kind notice that B.Voc (Management and Secretarial
Practices) wishes to organise On Campus Training Program (after classes from 2pm to 4pm)
for the students of Semester II from February 1st, 2023 onwards.

Kindly allow us to send the students in the various offices for the above said purpose and
oblige.

List of offices
e IQAC Office
e Account Office
e Administration Office
e Library
e Registrar Office
e Reception

Thanking You
Yours sincerely

G

to,'vz..-/
Dr. Sabina Batra
Course Incharge

B.Voc (Management and Secretarial Practices)
Date: January 31st, 2023



REPORT ON
ON CAMPUS TRAINING

Kanya Maha Vidyalaya, Jalandhar has been ceaselessly endeavouring to impart quality-based
cducation to its students. Kaushal Kendra, running under the flagship of Kanya Maha
Vidyalaya, always takes initiatives for the growth and development of students.

Taking upliftment of the students in view, On Campus Training was organized for the
students of B.VOC [Management & Secretarial Practices] Semester-1I from 01-02-2023 to
26-04-2023.

To give practical exposure to the students of B.Voc Semester II, students get an opportunity
to visit and work at various departments of Kanya Maha Vidyalaya [ IQAC, Library.
Accounts Department, Reception, Administrative office etc].

This training enhanced the confidence level of students and helped in improving their
communication skills.

The experts there in different departments gave them actual working experience on various
software, thus helping them to learn data entry skills, time management skills. They also got
the exposure of using MS WORD and MS EXCEL in detail.

The training helped to widen the knowledge horizon of all students. Overall, the training was
basically skill oriented and worthwhile for students.

P



B.VOC (MANAGEMENT & SECRETARIAL PRACTICES)

ATTENDANCE SHEET OF STUDENTS

FOR ON CAMPUS TRAINING AT KANAYA MAHA VIDYALAYA

DATE: FEBRUARY 1, 2023 TOAPRIL 26", 2023

SR NO. ROLL NO. NAME OF THE STUDENT ATTENDANCE
1 226701 HIMANI iahun
2 226702 AARTI Adbitt
3 226703 RAJVIRKAUR Oiver Kaun
4 226705 NAVPREET KAUR (e
5 226707 AMANIOT SAINI Bt
6 226708 SIMRAN KAUR SAHOTA STMPPN
7 226709 MANDEEP KAUR rovade .
8 226710 KULIJIT KAUR (D™
9 226711 TARANJOT KAUR TR
10 [226712 JASMEEN KAUR v
1 226715 JASNEET KAUR R
12 [226716 GURLEEN KAUR @ax
13 226717 SIMRAN KAUR Epvakivn
14 [226719 SNEHA RANI & il
15 | 226720 MUSKAAN RAO Ahdon
16 | 226723 JAIPREET KAUR e
17 | 226724 NITIKA s
18 | 226727 KOMALPREET KAUR Eaias]

N




NAME: Himas

ON CAMPUS TRAINING

FEEDBACK FORM

CLASS : B-\f’DLU"‘S")

Please indicate your impressions of the items listed below.

1. The training met my expectations.

2. | will be able to apply the
knowledge learned.

3. The training objectives for each
topic were identified and followed.

4. The content was organized and
easy to follow.

5. The materials distributed were
pertinent and useful.

6. The trainer was knowledgeable.
7. The quality of instruction was
good.

8. The trainer met the training
objectives.

Strongly
Agree
O O
o Neg
o Ne el
o O
o 9
O O
Ne e
o~ o

O

O

How do you rate the training overall?

Excellent
(@)

(ioQoV Average
O

Poor

Agree Neutral Disagree

O

O

M‘“A’

DATE: § 04 ) b

Strongly
Disagree

O

O

Very poor
O



ON CAMPUS TRAINING
FEEDBACK FORM

NAME: a@*mi.a.?,r KouIe DATE: 28423
cLASS : RVoL(Menoylmtns & Seirrardal Dractiton

Please indicate your impressions of the items listed below.

Strongly . Strongly
Agree Agree Neutral Disagree Disagree

1. The training met my expectations. O~ O O O O
2. | will be able to apply the o o o o o
knowledge learned.
3. The training objectives for each
topic were identified and followed. e 2= B @ e
4. The content was organized and o o o o o

easy to follow.

5. T_he materials distributed were o o o o o
pertinent and useful.

6. The trainer was knowledgeable. O O e o O
7. The quality of instruction was _

good. O O O O O
8. The trainer met the training 0 o o o o
objectives.

How do you rate the training overall?
Excellent Good _ Average Poor Very poor
O o o o o



ON CAMPUS TRAINING
FEEDBACK FORM

: Bl T 2D
NAME: 'r?mavem Kaur DATE: # £ /)]

CLASS : BVEC (msP)

Please indicate your impressions of the items listed below.

Strongly . Strongly
Agree Agree Neutral Disagree Disagree
1. The training met my expectations. 9 o @ ©) O
2. I will be able to apply the ;
knowledge learned. Q. Q" O O o
3. The training objectives for each o o o o o

topic were identified and followed.

4. The content was organized and o 0 o o o
easy to follow.

5. The materials distributed were o o o o o
pertinent and useful. -

6. The trainer was knowledgeable. ge, O O o o
7. The quality of instruction was

good. O O o o o
8. The trainer met the training o -o o o o
objectives.

How do you rate the training overall?
Excellent Good Average Poor Very poor
O O O o ®)



ON CAMPUS TRAINING
FEEDBACK FORM

NAME: Gl dau DATE: & 8 Fptul -3
cLass: b-vol (Myt- k' Seerarasital f}@w@)

Please indicate your impressions of the items listed below.

Strongly : Strongly
Agree Agree Neutral Disagree Disagree
1. The training met my expectations. o /O/ c Q0 o O
2. | will be able to apply the _,
knowledge learned. O o~ O o o
3. The training objectives for each g
topic were identified and followed. = /O o = 2
4. The content was organized and o o o o o
easy to follow. «
5. The materials distributed were =
pertinent and useful. & L < Q S
6. The trainer was knowledgeable. O P 1D O O
7. The quality of instruction was o o o o o
good. o
8. The trainer met the training
objectives. 2 2 > < <
How do you rate the training overall?
Excellent Good Average Poor Very poor
O e, O O e



B.VOC (MANAGEMENT & SECRETARIAL PRACTICES)

ATTENDANCE SHEET OF STUDENTS

FOR MAJOR PROJECT TRAINING AT SECRET VISION

DATE: 1 February,2023 to 29 April, 2023

SRNO. |ROLLNO. |NAME OF THE STUDENT ATTENDANCE
1 226851 SHRIYA Do

2 226852 DALJINDER KAUR Piiyn.

3 226853 HARSIMRAN JEET KAUR Bl i
A 226854 MALIKA AT

5 226855 SHIVIIT KAUR L vrknis=
6 226856 KAMALPREET KAUR Priare s
7 226857 KHUSHPREET KAUR Prcorpins—
8 226858 SUMAN Bl N
9 226859 RAJVEER KAUR P o dtan -
10 226860 PRIYANKA Oy At~
11 226861 ISHA icadinnd
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