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CourseTitle ProgrammeName CourseCode
Course

Type

Marks
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time
(inHours)
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Ext.

CA
L P

Communicatio
nSkillsin
English

BachelorofArts
(Journalism &

Mass
Communication)

Bachelorof
Science(Fashion

Designing)

BachelorofScience
(HomeScience)

Bachelorof
Computer

Applications

BachelorofScience
(Information
Technology)

BachelorofScience
(BioTechnology)

BachelorofScience
(Honours)
Agriculture

BachelorofScience

BJML-1102

BFDL-1102

BHSL-1102

BCAL-1102

BITL-1102

BBTL-1102

BACL-1102

BOML-1102

C 50 40 - 10 3
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Code
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L-T-P
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time
(inHours)Total

Ext.
CA

L P

Bachelorof
Vocation

BVRL-

(Retail
Management)

1102

Bachelorof
Vocation

BVML

(Management& -1102
Secretarial
Practices)

Bachelorof
Vocation

BVAL-

(Animation) 1102

Bachelorof
Vocation

BVTL-

Communicatio
nSkillsin
English

(TextileDesign&
Apparel
Technology)

1102
C 4 3-0-1 50 40 - 10 3(Theory)
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Vocation

BVNL-
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&

1102

Health)

Bachelorof

Vocation(Beauty
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BVBL-
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Vocation

(Photography&

Journalism)

BachelorOf

Vocation(Artificial

IntelligenceAnd

DataScience)
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Vocation

(HospitalityAnd

Tourism)

BVPL–
1102

BVAI-
1102

BVHL-
1102

C-Compulsory



BACHELOROFARTS(JOURNALISM &MASSCOMMUNICATION)/BACHELOROFSCIENCE(FASHIONDESIGNING)/
BACHELOROFSCIENCE(HOMESCIENCE)/BACHELOROFCOMPUTERAPPLICATIONS/BACHELOROFSCIENCE

(INFORMATIONTECHNOLOGY)/BACHELOROFSCIENCE(BIO-TECHNOLOGY)/BACHELOROFSCIENCE(HONOURS)
AGRICULTURE/BACHELOROFSCIENCE(HONOURS)MATHS/BACHELOROFSCIENCE(HONOURS)PHYSICS

BACHELOROFVOCATION(RETAILMANAGEMENT)/BACHELOROFVOCATION(MANAGEMENT&SECRETARIAL
PRACTICES)/BACHELOROFVOCATION(ANIMATION)/BACHELOROFVOCATION(TEXTILEDESIGN&APPAREL

TECHNOLOGY)/BACHELOROFVOCATION(NUTRITIONEXERCISE&HEALTH)/BACHELOROFVOCATION(BEAUTY
ANDWELLNESS)/BACHELOROFVOCATION(PHOTOGRAPHY&JOURNALISM)/BACHELOROFVOCATION

(ARTIFICIALINTELLIGENCEANDDATASCIENCE)/BACHELOROFVOCATION(HOSPITALITYANDTOURISM)
(SemesterI)

Session2021-22

COMMUNICATIONSKILLSINENGLISH
(Theory)

CourseCode:BJML/BFDL/BHSL/BCAL/BITL/
BBTL/BACL/BOML/BOPL/BVRL/BVML/BVAL/BVTL/BVNL/BVBL/BVPL/BVAI/BVHL-1102

COURSEOUTCOMES

Attheendofthiscourse,thestudentswilldevelopthefollowingSkills:

CO1:Readingskillsthatwillfacilitatethem tobecomeanefficientreader

CO2:Theabilitytorealisenotonlylanguageproductivitybutalsothepleasureofbeing

abletoarticulatewell

CO3:Thepowertoanalyse,interpretandinfertheideasinthetext

CO4:Theabilitytohaveacomprehensiveunderstandingoftheideasinthetextand

enhancetheircriticalthinking

CO 5:Writingskillsofstudentswhichwillmakethem proficientenoughtoexpress

ideasinclearandgrammaticallycorrectEnglish

CO6:Abilitytoplan,organiseandpresentideascoherentlyonagiventopic

CO 7:Theskilltouseanappropriatestyleandformatinwritingletters(formaland

informal)



BACHELOROFARTS(JOURNALISM &MASSCOMMUNICATION)/BACHELOROFSCIENCE(FASHION
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SECRETARIALPRACTICES)/BACHELOROFVOCATION(ANIMATION)/BACHELOROFVOCATION(TEXTILE
DESIGN&APPARELTECHNOLOGY)/BACHELOROFVOCATION(NUTRITIONEXERCISE&HEALTH)/BACHELOR

OFVOCATION(BEAUTYANDWELLNESS)/BACHELOROFVOCATION(PHOTOGRAPHY&JOURNALISM)
/BACHELOROFVOCATION(ARTIFICIALINTELLIGENCEANDDATASCIENCE)/BACHELOROFVOCATION

(HOSPITALITYANDTOURISM)
(SemesterI)

TotalMarks:50
ExaminationTime:3Hrs Theory:40

CA:10

Instructionsforthepapersetteranddistributionofmarks:

Thequestionpaperwillconsistoffoursections.Thecandidatewillhavetoattempt

fivequestionsinallselectingonefrom eachsectionandthefifthquestionfrom

anyofthefoursections.Eachquestionwillcarry8marks.

Section-A:Twoquestionsoftheoreticalnaturewillbesetfrom UnitI.

Section-B:Twocomprehensionpassageswillbegiventothestudentsfrom UnitII.

Section-C:Twoquestionswillbegivenfrom UnitIII.

Section-D:Twoquestionswillbesetfrom UnitIV.

(8x5=40)

(1/3)
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(SemesterI)

Thesyllabusisdividedinfourunitsasmentionedbelow:

UnitI

ReadingSkills:ReadingTacticsandstrategies;Readingpurposes–kindsofpurposes
andassociatedcomprehension;Readingfordirectmeanings.

UnitII

Readingforunderstandingconcepts,details,coherence,logicalprogressionand
meaningsofphrases/expressions.

Activities:

 Comprehensionquestionsinmultiplechoiceformat
 Shortcomprehensionquestionsbasedoncontentanddevelopmentofideas

UnitIII

WritingSkills:Guidelinesforeffectivewriting;writingstylesforapplication,personal
letter,official/businessletter.

Activities

 Formattingpersonalandbusinessletters.
 Organizingthedetailsinasequentialorder

UnitIV

Resume,memo,notices,agenda,minutes,Tipsforeffectiveblogwriting

Activities:

 Convertingabiographicalnoteintoasequencedresumeorvice-versa
 Orderingandsub-dividingthecontentswhilemakingnotes.

 Writingnoticesforcirculation/boards
 Writingblogs

(2/3)
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(ARTIFICIALINTELLIGENCEANDDATASCIENCE)/BACHELOROFVOCATION(HOSPITALITYANDTOURISM)
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RecommendedBooks:

1.OxfordGuidetoEffectiveWritingandSpeakingbyJohnSeely.
2.BusinessCommunication,bySinha,K.K.GalgotiaPublishers,2003.

3.BusinessCommunicationbySethi,AandAdhikari,B.,McGrawHillEducation2009.

4.CommunicationSkillsbyRaman,M.&S.Sharma,OUP,NewDelhi,India(2011).
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Title

ProgrammeName CourseCode
Course

Type
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(inHours)
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Ext.
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Communica
tionSkillsin
English

BachelorofArts
(Journalism &

Mass
Communication)

Bachelorof
Science(Fashion

Designing)

Bachelorof
Science(Home

Science)

Bachelorof
Computer

Applications

BachelorofScience
(Information
Technology)

Bachelorof
Science(Bio
Technology)

Bachelorof
Science(Honours)

Agriculture

Bachelorof

Science(Honours)

Maths
BachelorofScience

(Honours)Physics

BJMM-2102

BFDM-2102

BHSM-2102

BCAM-2102

BITM-2102

BBTM-2102

BACM-2102

BOMM-2102

BOPM-2102

C 50 25 15 10 3(Theory)
+

3(Practical)

C-Compulsory
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Course
Title

ProgrammeName
Course

Code
Cour

se
Typ
e
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/week

Credits

L-T-P

Marks
Examination

time
(inHours)Total

Ext.
CA

L P

BachelorofVocation BVRM-

(RetailManagement) 2102

BachelorofVocation BVMM
(Management& -2102

SecretarialPractices)

BachelorofVocation BVAM-
(Animation) 2102

BachelorofVocation BVTM-

Communic
ationSkills
inEnglish

(TextileDesign&
ApparelTechnology)

2102
C 4 3-0-1 50 25 15 10 3(Theory)

+
3
(Practical)

BachelorofVocation BVNM-
(NutritionExercise& 2102
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(BeautyandWellness)

BVBM-
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BachelorofVocation

(Photography&

Journalism)

BachelorOfVocation

(ArtificialIntelligence

AndDataScience)

BachelorOfVocation

(HospitalityAnd

Tourism)

BVPM–2
102

BVAI-
2102

BVHM-
2102

C-Compulsory
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COMMUNICATIONSKILLSINENGLISH
CourseCode:BJMM/BFDM/BHSM/BCAM/BITM/

BBTM/BACM/BOMM/BOPM/BVRM/BVMM/BVAM/BVTM/BVNM/BVBM/BVPM/
BVAI/BVHM-2102

COURSEOUTCOMES

Attheendofthiscourse,thestudentswilldevelopthefollowingskills:

CO1:Enhancementoflisteningskillswiththehelpoflisteningexercisesbasedon

conversation,newsandTVreports

CO2:Improvementofspeakingskillsenablingthem toconverseinaspecificsituation

CO3:Acquisitionofknowledgeofphoneticswhichwillhelpthem inlearningabout

correctpronunciationaswellaseffectivespeaking

CO4:Thecapabilitytopresentthemselveswellinajobinterview

CO5:TheabilityofNote-Takingtobeabletodistinguishthemainpointsfrom the

supportingdetailsandtheirrelevantinformationfrom therelevantone

CO6:Speakingskillsofthestudentsenablingthem totakeactivepartingroup

discussionandpresenttheirownideas

CO7:Thecapabilityofnarratingeventsandincidentsinalogicalsequence
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Time:3hours(Theory) Max.Marks:50
3hours(Practical) Theory:25

Practical:15
ContinuousAssessment:

10

Instructionsforthepapersettersanddistributionofmarks:

Thequestionpaperwillconsistoffoursectionsanddistributionofmarkswillbeasunder:

Section-A:Twoquestionsoftheoreticalnaturewillbesetfrom UnitIofthesyllabusandthe

candidateswillhavetoattemptonecarrying5marks.

Section-B:Twoquestionswillbesetfrom UnitIIofthesyllabus.Candidateswillhavetoattempt

onecarrying5marks.

Section-C:Twoquestionswillbesetfrom UnitIIIofthesyllabus.Candidateswillhavetoattempt

onecarrying5marks.

Section-D:Twoquestionswillbesetfrom UnitIVofthesyllabus.Candidateswillhavetoattempt

onecarrying5marks.

ImportantNote:

Thecandidatewillhavetoattemptfivequestionsinallselectingonefrom eachsectionofthe

questionpaperandthefifthquestionfrom anyofthefoursections.

(5x5=25)
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BACHELOROFARTS(JOURNALISM &MASSCOMMUNICATION)/BACHELOROFSCIENCE(FASHION
DESIGNING)/BACHELOROFSCIENCE(HOMESCIENCE)/BACHELOROFCOMPUTERAPPLICATIONS/

BACHELOROFSCIENCE(INFORMATIONTECHNOLOGY)/BACHELOROFSCIENCE(BIO-TECHNOLOGY)/
BACHELOROFSCIENCE(HONOURS)AGRICULTURE/BACHELOROFSCIENCE(HONOURS)MATHS/BACHELOR

OFSCIENCE(HONOURS)PHYSICS
BACHELOROFVOCATION(RETAILMANAGEMENT)/BACHELOROFVOCATION(MANAGEMENT&

SECRETARIALPRACTICES)/BACHELOROFVOCATION(ANIMATION)/BACHELOROFVOCATION(TEXTILE
DESIGN&APPARELTECHNOLOGY)/BACHELOROFVOCATION(NUTRITIONEXERCISE&HEALTH)/BACHELOR

OFVOCATION(BEAUTYANDWELLNESS)/BACHELOROFVOCATION(PHOTOGRAPHY&JOURNALISM)
/BACHELOROFVOCATION(ARTIFICIALINTELLIGENCEANDDATASCIENCE)/BACHELOROFVOCATION

(HOSPITALITYANDTOURISM)
(SemesterII)

CourseContents:
UnitI

ListeningSkills:Barrierstolistening;effectivelisteningskills;feedbackskills.
Activities:Listeningexercises–Listeningtoconversation,NewsandTVreports

UnitII
Attendingtelephonecalls;notetakingandnotemaking
Activities:Takingnotesonaspeech/lecture

UnitIII
SpeakingandConversationalSkills:Componentsofameaningfulandeasyconversation,

understandingthecueandmakingappropriateresponses,formsofpolitespeech,askingand

providinginformationongeneraltopics

Activities:1)Makingconversationandtakingturns

2)Oraldescriptionorexplanationofacommonobject,situationorconcept

UnitIV
ThestudyofsoundsofEnglish,stressSituation

based

ConversationinEnglishEssentialsofSpoken

English

Activities:GivingInterviews

RecommendedBooks:

1.OxfordGuidetoEffectiveWritingandSpeakingbyJohnSeely.
2.BusinessCommunicationbySethi,AandAdhikari,B.,McGrawHillEducation2009.
3.CommunicationSkillsbyRaman,M.&S.Sharma,OUP,NewDelhi,India(2011).
4.ACourseinPhoneticsandSpokenEnglishbyJ.SethiandP.V.Dhamija,PhiLearning.
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PRACTICAL/ORALTESTING

Time:3hours Marks:15

CourseContents:
1.OralPresentationwith/withoutaudiovisualaids
2.GroupDiscussion
3.Listeningtoanyrecordedorlivematerialandaskingoralquestionsforlisteningcomprehension

Questions:
1.OralPresentationwillbeof5to7minutesduration.(Topiccanbegiveninadvanceoritcanbeof
student’sownchoice).Useofaudio-visualaidsisdesirable.
2.Groupdiscussioncomprising8to10studentsonafamiliartopic.Timeforeachgroupwillbe15
to
20minutes.

(1/1)


